Hong Kong
Toys & Games Fair .= | EPLUS

EEGAR
Ref: 1st Package/Toys2026

Exhibitor Package for HKTDC Hong Kong Toys & Games Fair 2026
BEAGEREEAIAR 2026 (ZREZEMN)

Thank you for your participation at the HKTDC Hong Kong Toys & Games Fair 2026. If you have
any questions, please feel free to contact our colleagues below.

B SNRSMESEEEEAAR 2026, WMBEFMERR], S TREIERLE.

Name #4 Tel BEE Email EE]
Mr. John Lam RS (852) 2240 4439 john.yy.lam@hktdc.org
Mr. Sam Li FTERENRE (852) 2240 4610 sam.kl.li@hktdc.org
Ms. Jess Hui FRENT /MR (852) 2240 4801 | jess.lh.hui@hktdc.org
Ms. Sylvia Li 5 /A (852) 2240 4355 sylvia.wy.li@hktdc.org
Ms. Jessica Cheng LIS (852) 2240 4738 | jessica.ky.cheng@hktdc.org
Ms. Judy Kwok ES ! (852) 2240 4137 | judy.py.kwok@hktdc.org
Ms. Queena Lo EBEE A (852) 2240 4613 queena.mw.lo@hktdc.org

* Fair Dates & Opening Hours f& & H HA % BAR RS

Fair Date B B Opening Hours RIAESF ?Eﬁuyer Registration Hours BEZREiCE
12-14 January (Mon - Wed) 9:30am-6:30pm 9:00am-6:00pm
1B12%14H (E—Z%32) FFORBONETF 6K 305 | EF IRFIEETH 6 BFIE
15 January (Thu) 9:30am-5:00pm 9:00am-3:30pm
1A 15 H (E8M) FF IR 30 P ETRF 5 HFIE TFOREZETF IR0
Pop & Play Zone (Convention
Hall) #i¥ttE (ZikEE) 11:30am-7:30pm
12-15 January (Mon - Thu) FF U0 SETF 7305
1A 12Z 15 H (Ef—ZEHM)

Note:

Epa=

1. Exhibitor e-badges, vehicle permit for move-in and move-out will be provided separately later.

SRR © B MREEEST SN RIS SRS

2. For trade only. Persons under 18 will not be admitted.

R BRI BN AL

3.  Pop & Play Zone public visitors: HK$40 per person (free for children under 3 and adults 65 or
above) *Children 11 and under: Must be accompanied by an adult ticket holder

[HRZiE | ARAGE: SAUBE¥ JOxTE CRUTNER 65 RIU EREZENS) 11 B T/NE:
FH—BRENHAFIRZALRERIAL

EEBRE
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel |MEE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 K (852) 2824 0249

ERMTHAEERE ?Eﬁﬁﬁlqﬂ LHERES 138 Email B3 exhibitions@hktdc.org
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ltem BERIEHE Index &5 |

1 Checklist of Important Dates Special Circular (1)
EEHEEE HFRli@E )
Display of Remote Moving and Flying Exhibits . .

2 OutF;id{: the Booth Area IsgProhibi}[Iedg Speuillgr:ctular @ ‘
BRSNS FHRETESTHERTTRA HABREQ)

3 e-Badge for exhibitors and buyers Special Circular (3) I
ERBLERETANGFE HREE (3)

4 Height Restriction of Custom-built Booths Special Circular (4) I
HERMSERS FRIEE (4)
Special Circular (5) — Retail sales (For Pop and Play Only)

Immigration Regulations to be Observed and Followed by Exhibitors Special Circular (5)

> RIEEEG) - RISTE (REMRHE) H5RIES (5)
ZREAETHNERG
Exhibitors’ Manual and Order Forms Electronic Version
(Submission deadline for additional facilities: 1 December 2025) Circular 1

° |2REFM. WRERRBRERBTRA e 1
(BB e EREE < 8L BEA: 2025 12 H 1 H)

7 Move-in & Move-out Circular 2
AR KM AR R EI SR HE 2

8 Move-out Regulations Circular 3
HEEARA s 3
Buyers Nomination Form for Hotel Sponsorship Circular 4

9 |(Deadline: 14 November 2025) B 4
BEEHEREERE (BULHAM: 2025F 11 A 14 H) -

10 Measures on Custom-built Participation Circular 5
HRERER BEs5
Alterati_on of Basic / Standard / Premium Booth Structures Circular 6

11 |(Deadline: 1 December 2025) B 6
BITESEARMZENFHRR AR EUEHEA: 2025 F 12 A 1 H) -
Tropical _Cyclone & Bl_ack Ralnstorm Warning Signals Typhoon Attack and Circular 7

12 |Black Rainstorm Warning Signal B 7
RERREEEENESERE [WBinFR ] TZHalRHE -

13 Fair Notices Circular 8
REBS BE 8
Invitation to “HKTDC United Cares” — Donation of Exhibits at HKTDC Hong

14 Kong Toys & Games Fair 2026 (12-15 January)(Deadline: 5 December 2025) Circular 9
MBS EEER/EBTAR 2026 (1 B 12 £ 15 H) [ &8 Z R HTRERH B9
%4780 | (BUEBH: 20254 12 H 5 H)

Guideline of Marshalling App — “Go HKCEC” :

B g rpiEsmEn g

16 |Special Measures on Intellectual Property Protection

EEBE®S

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
§:§H1‘1’-H!5§Wﬁﬁéﬁﬁﬁlqﬂfuﬂiﬁﬁﬁﬁ

Tel B EF (852) 2584 4333
Fax {8 K (852) 2824 0249
Email B# exhibitions@hktdc.org
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BB RE FaH A BRI
Brochure of SME Export Marketing Fund

f N ETIGEREE ST
Guidance to Custom Built exhibitors for on-site usage of electricity

BHSRBIEEIE-TRIGFERAE NS

EEBRE
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel |MEE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 K (852) 2824 0249

ERMTHAEERE ?Eﬁﬁﬁlqﬂfuﬂlﬁﬁ 1388 Email B3 exhibitions@hktdc.org
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Special Circular (1) —Checklist of Important Dates
JFEES (1) - EEAHRE

Confirmation of Company Information
ERBMENRERI A

hktdc.com Sourcing Subscription
HEERETa

Advertising and Promotion Opportunities
Deadline

FEEREESIERFHEA
Additional Facilities and Services Order
Deadline

FES e 2 AR P A LE R ER H
Receipt of Move-In and Out Permit and Other
Important Circulars

Wi B8 M IR R P AR A H A EE I A
Exhibitor Electronic Admission Badge (e-
Badge) Application Link
BEFERBIIEE

Visitor Pre-Registration Deadline
SHEALHESTILBULEHE

Click2Match Online Meetings

End of November 2025
2025 F 11 A T4

12 December 2025 — 11 February 2026
2025 12 H12 HE 2026 £2 B 11 H

15 December 2025
2025128 25 H

1 December 2025
2025128 1H

Mid-December 2025
2025 £ 12 A

Mid-December 2025
2025 £ 12 4]

The exhibition is for trade visitors aged 18 or
above only. Online registration will close on
11 January 2026 at 5:00pm (GMT+8).

Bg AHFEm 18 mIA EMENATEEH.
A EERCARAE 2026 &£ 1 A 11 HTNF 5 BFIE
(1R 2ERFfa]+8)BARA .

5 January 2026 - 22 January 2026

B GR LEE 2025 F 1 A 5 H-2026 1 H 22 H
Note XEX:
1. The above schedule is subject to change without advance notice

EPREBREERA L AHAER , A

FEEERB

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
EERTHEE REETERESR L MEESSE 138

S BATEAL

Tel B EE (852) 2584 4333
Fax {8 K (852) 2824 0249
Email ®E exhibitions@hktdc.org
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Special Circular (2) - Display of Remote Moving and Flying Exhibits
Outside the Booth Area Is Prohibited

In the previous edition of the Fair, some exhibitors were found demonstrating remote moving and flying
exhibits outside the booth area. This circular serves to remind all exhibitors that the demonstration of
exhibits should be made INSIDE the booth area. In addition, the exhibitor should make sure that the
demonstration should not cause any damage, loss and hurt to other exhibitors, visitors or any other
person in the fairground.

Clauses 34 and 69 of the rules and regulations of the Fair are extracted below for your reference:

34. The Exhibitor shall be solely responsible for the precautionary measures (such as guards or other
means of protection) to protect the public from any moving or working exhibits. Such moving or
working exhibits shall only be demonstrated or operated by competent persons authorized by the
Exhibitor and shall not be left running in the absence of such persons. Display of such working or
moving exhibits must be subject to the Organiser's prior written approval.

69. The Exhibitor undertakes to fully indemnify and at all times hereafter to keep indemnified in full
the Organiser, its agents, representatives, contractors and employees on demand from and
against all losses, liabilities, actions, proceedings, claims, damages, costs (including but not
limited to legal costs) and expenses whatsoever which it may suffer or incur by reason of or in
relation to the negligence, wilful default or fraud of the Exhibitor in the performance of any
agreement hereunder or any breach by the Exhibitor of these Conditions.

Remark: The hall gangway and the area above the height above the booth are regarded as public area,
no exhibit demonstration or display is allowed.

Thank you for your kind understanding and co-operation.

I~/ "\

EEBERB
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel ®EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 B (852) 2824 0249

EEBPAEE REERARESOMEES1H Email B3 exhibitions@hktdc org www. hktdc.com
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RplES Q) - BERRAL LMY RE B S S H AN R T R

EEEREY, IREVRRELSEERERUUA S RERETRER, LEREEFHMRITRE,
BURBERZSEEAVNUERVEEUANL TR IR RERR. B, SRELEIBZETRETAT
EEERBHMZEE. SEERAMESALEREM[EX.

LTHARESRAEE 34 & 69 REVERRL S E:

4. PREALEAERDNAHERARBLABALEZIEABRDRERFTHNRMAAE , SRR
ZAEBHEMREL Z. LERRMATHZEERENSERALTREIET RERTTEERX
ZAFENRBATESF. ZEENAETHERR , LASABEIHRBEET .

69. ZEBARFBRIMMEE. HAE, KR, AEEREENERTZBRECARNZEGEERTEAR
RIE T EMHBRRERL, MEXERNETHRE , AIRZEHERFAMERMRZIHBEHH —EX,
B, ZETDH. Fa. RE. BE. BR (2BETRARERER ) RRAX , YERRAER
Cilidestii - Tovi SRS il 8

AR REEANEERRUSERBATHHFIBRLREE , SRETIUELAREEETER
RENBRSIE M.

ZHE 1!

I~/ "\

BEEER

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel ®EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 B (852) 2824 0249
EEBPAEE REERARESOMEES1H Email B3 exhibitions@hktdc org www. hktdc.com
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Special Circular (3) — e-Badge for exhibitors and buyers

BEIES 3) -BRAREREFASRE

HKTDC MarketplaceA})p

Your Smart Sourcing Companion

With rapid development of mobile technology and to provide the essential tools for SMEs
to maximise business opportunities in the digital era, the HKTDC Marketplace App has
been enhanced to upgrade buyer and exhibitor experience.

As part of this enhancement, we have launched the exhibitor e-Badge function within the
App for a seamless fairground experience while being environmental friendly. You are
highly recommended to make use of this new feature. Exhibitor e-Badges of your booth
can be redeemed through logging in the App with the contact email address of vour Ml

Canada

Exhibitor Account. —

Please redeem vour own Exhibitor e-Badge and assist your colleagues on the
arrangements before the move-in date .

Exhibitors are reminded that the Check-in counters are expected to be very busy on the move-in date, so
you and your colleagues are STRONGLY recommended to redeem your Exhibitor e-Badge in advance so
that you can DIRECTLY enter the fairground by showing your e-Badge upon arrival.

Should you have any questions, please feel free to call us on +852-1830668/ via e-mail at

exhibitions@hktdc.org.

m
AN \ Hong Kong Trade Development Council &

38/F Offlce Tower, Convention Plaza, 1 Harbou Roa !
R FARE1REREEN A KE38E
EEERER Tel: (852) 1830 668  Fax: (852) 2824 0249 www. hktdc.com



https://sourcingsupport.hktdc.com/hc/en-us/categories/360003976694-Maximise-Your-Business-on-Mobile-Sourcing-App-HKTDC-Sourcing-Support-
mailto:exhibitions@hktdc.org

Py
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Ref: Toys2026 circular

Guideline 1: How to get your Exhibitor E-badge via HKTDC Marketplace App

Step 1 Step 2 Step 3 Step 4

Exhibitor e-Badge

& i

s

e

Click "Get Exhibitor e-

“= Manage Exhibitor e-Badge >

Download HKTDC Login with your Click the e-Badge button. Badge".
Marketplace App. Exhibitor Account.
Step 5 Step 6 Step 7
< HKTDC Fair Check-in © Release
HKTDC Fair

HKTDC Fair

11/ 12 Badges Available

Get Redemption QR Code @® 4
000044000000A1 ® Select
000055000000A2 ® Select
000066000000A3
Lily Lam is using © Release
Mr Trey D. Counsell
ABC International Group
000077000000A4 ® Select Canada
000066000000A3 oo
1c-con onr
000088000000A5 ® Select
000099000000A6 @ Select

Select your e-Badge. = - You can access the fairs
“Select” — available for redemption by the e-Badge.

“Release” — has been redeemed Input your name.

~
m Hong Kong Trade Development Council EEEZRER

38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
EEB T ERE1RERRENRA KR8
EEEBER Tel: (852) 1830 668  Fax: (852) 2824 0249 www. hktdc.com
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Ref: Toys2026 circular

You can also click [gIsf8 to watch the tutorial video on how to get the E-badge via the App.

Exhibitor e-Badge

|

|
No Badge

> gel
Get Exhibitor e-Badge

e

Download HKTDC Login with your Click the e-Badge Click "Get Exhibitor e-
Marketplace App. Exhibitor Account. button. Badge".

“=  Manage Exhibitor e-Badge

>

Step 5 Step 6 Step 7
P a
L~/ ) N o
saxmuas . ~
. < - © Release
< HKTDC Fair Chedk-in s
HKTDC Fair HKTDC Fair
12 /12 Badges Available
\ Redemption QR Code
Scan to get Exhibitor e-Badge
Get Redemption QR Code ®

1
000044000000A1 ® Select E _
(=]

000D55000000A2 @ Select @ This is NOT the admission QR code
OR Mr T D.C Il
000066000000A3 @ Select " AB:: |r:t§¥|a:ion;gzsuﬁ
000066000000A3 oo
000077000000A4 @ Select 1 &
Terms & Conditions
1 The e-Badae holder must comnlv with securitv
000088000000A5 @ Select cl!f:khe‘m.lodoﬁnlo.a:-ihkjr-h-c Marketplace App.
) ) ) (this is NOT the admission QR  Your staff(s) can redeem the
Click “ t link
¢ 0 copy code) e-badge via HKTDC
click Z to open the link Send the link or the QR code to Markeplace App

other staff

#Note: The exhibitor has to bear full responsibility to ensure the QR code(s) / e-badge(s) is/are redeemed and used by authorized person(s) in the same
company / orginisation only and are strictly non-transferable to any third parties.

~
m Hong Kong Trade Development Council EEEZRER

38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
EEBFERE1FEREEN A KE3812
EEEBER Tel: (852) 1830 668  Fax: (852) 2824 0249 www. hktdc.com


https://sourcingsupport.hktdc.com/hc/en-us/categories/360003976694-HKTDC-Marketplace-App-hktdc-com-Sourcing-Sourcing-Support

_C
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BEEREBEYS A\\

EREERSEAER

BEZRENFEAREERE, RFATREYP NV ENTRALUIENMSEREHET,
HKTDC Marketplace App (EEEREFAERIEN) CHiEEE, BRAERKER
AR T REE

AHETSHEEMAHBERICESE, SRERUEZIETIHFEBFER HKTDC
Marketplace App BABRIRNREIRIE, BELRESREEFAIGFE (Exhibitor e-
Badge). {HEEMNIEE AR RHHGEBEKRARSENEZREEFAIEHE (Exhibitor e-
Badge) .

MNFEMEN [ SREELCESRLX | RiEEEREIEEEI, lﬁt?ﬁ?‘l@%‘h?’fiﬁ
IR TAARERRNEREFANGE, WEEAUERERRR e-Badge BHENREISM.

WA EMAEM, AU E+852-1830668/FEIBEES exhibitions@hktdc.org.

)
~ e \ Hong Kong Trade Development Council 52 EZRRR

38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
EEBFERE1FEREEN A KE3812
EEEBERR Tel: (852) 1830 668  Fax: (852) 2824 0249 www. hktdc.com


https://sourcingsupport.hktdc.com/hc/zh-hk/categories/360003976694-%E5%95%86%E8%B2%BF%E5%B9%B3%E5%8F%B0%E6%B5%81%E5%8B%95%E6%87%89%E7%94%A8%E7%A8%8B%E5%BC%8F-%E9%A6%99%E6%B8%AF%E8%B2%BF%E7%99%BC%E7%B6%B2%E6%8E%A1%E8%B3%BC%E6%94%AF%E6%8F%B4
mailto:exhibitions@hktdc.org

_
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1 JEIBHKTDC Marketplace BB REEFAISH

PER 1 PER 2 R 3

T# HKTDC Marketplace A fREy 2 R iEIEEE.
o

vig: ) SER6

< HKTDC Fair ARSRETFASE

HKTDC Fair
11/ 12 Badges Available

Get Redemption QR Code @
000044000000A1 @ Select
000055000000A2 ® Select
Loy, © Release
000077000000A4 ® Select
000088000000A5 ® Select
000099000000A6 @ Select

BEURBIEF N5 -

WNIREVIER

~
m Hong Kong Trade Development Council EEEZRER

38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong
ERABFABE1REREEN A K238

BEEERB Tel: (852) 1830 668  Fax: (852) 2824 0249

EEXRHBETANIGE.

PER 4

Exhibitor e-Badge

M

e
No Badge

TDC exhibitors
se contact
mpany to get

v/

“= Manage Exhibitor e-Badge >

KL [ BHZRS
BFASE

TER7

Check-in © Release

HKTDC Fair

Mr Trey D. Counsell

ABC International Group

Canada
000066000000A3 oo
1C-C01 Gl

BETFABENS

www. hktdc.com
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L2 FIBHKTDC Marketplace BRA X ZREBEFANSEFRANAMET

$ER 2 $ER 3 S 4

Exhibitor e-Badge

N |

=)
No Badge

s for eligi HKTL

/

‘= Manage Exhibitor e-Badge >

e : - RILTLE [ EEIR R
T4 HKTDC BARHSREEE.  ErENESTASS BENSE |

Marketplace
$ER 5 $ER 6 TR

/) o
LEL R3] check in
< HKTDC Fair
HKTDC Fair HKTDC Fair
12 /12 Badges Available
\ Redemption QR Code
Get Redemption QR Code @ E Scan to get Exhibitor e-Badge
) :r: 1
000044000000A1 ® Select ]
0000500000042 © Select @ This is NOT the admission QR code
@ Selec OR Mr Trey D. Counsell
000066000000A3 (® Select ABG Wiotratoral G
000077000000A4 ® Select ?0098316000000»\3 gg
Terms & Conditions
P 1. The e-Badae holder must comolv with securitv
000088000000A5 © Select Click here to download HKTOC Marketplace App.
aalll ;ople Store / Play Store / Other

rge @ agmumnt ;X FIAEEF SRMNEME BRIETIAHEANTHKTDC
. T, BIFALUSAENI —AERBE  Marketplace App JRENfERIER4E
gree - yTRREE B, B3iEss ERNHEMET. HEZREANIGE

fRIFAT AR IR N BB R R R RE NS ETFASE.

iR SREAERECMESIETANGERRTEZSRENTEAERERER, FTUEEIXTE=EE

-~
m Hong Kong Trade Development Council ER2EZRER

38/F Office Tower, Convention Plaza, 1 Harbour Road, Wan Chai, Hong Kong

EABFERE1REREEN A KE381E
BEEERB Tel: (852) 1830 668  Fax: (852) 2824 0249 www. hktdc.com


https://sourcingsupport.hktdc.com/hc/zh-hk/categories/360003976694-%E5%95%86%E8%B2%BF%E5%B9%B3%E5%8F%B0%E6%B5%81%E5%8B%95%E6%87%89%E7%94%A8%E7%A8%8B%E5%BC%8F-%E9%A6%99%E6%B8%AF%E8%B2%BF%E7%99%BC%E7%B6%B2%E6%8E%A1%E8%B3%BC%E6%94%AF%E6%8F%B4
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Ref: Toys2026 circular
Special Circular (4) — Height Restriction of Custom-built Booths
RSC 001/22
21 April 2022

To All Contractors

Height Restriction of Custom-built Booths

In response to rising environmental and safety concerns, Hong Kong Trade Development
Council will lower the maximum height of single-deck custom-built booths in all its fairs with
details below:

1. Since 1 May 2023, all new designs of single-deck custom-built booths shall not exceed
the height of 4 metres (note: The booth height limit may be lower for specific locations,
please refer to exhibition manual, hall plan or check with the following contacts).

2. Based on last circular RSC001/21 on 1 April 2021, re-used single-deck booths at
“4.5m < booth height = 5m” can be reset up until 30 April 2023.

3. Starting from 1 May 2023, re-used single-deck booths at “4m < booth height = 4.5m”
can be reset up until 30 April 2026. The booth design must remain unchanged as it
was previously submitted to HKTDC for the same show without modification. Any
amendments to original design will be treated as new design and subject to height
restriction of 4 metres.

If you have any queries or request further clarification, please contact:

Name Tel. No. Email

Mr. Roy Chan (852)2240 5452 | roy.ks.chau@hktdc.org

Mr. Andrew Cheung | (852) 2240 5460 andrew.mf.cheung@hktdc.org
Mr. Chris Yip (852) 2240 5336 chris.cs.yip@hktdc.org

Thank you for your kind understanding and cooperation.

Exhibition Services Department

-
m Hong Kong Trade Development Council E2E SRR/

83 Chun Yat Street, Tseung Kwan O Industrial Estate, Tseung Kwan O, Kowloon, Hong Kong
EEAESTERGERIENEAH#83R
EEERE Tel: (852) 2584 4333 Fax: (852) 2824 0249 www. hktdc.com
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FRIEE (4) RERMUS ER
RSC 001/22
BEEHERD

BERENS ERE

EEESERBEARERRAZEMT  BEEHREE NAEBFERUESUESE -
HBELH R ¢

Il

1. B2023F5H1HE FAAMREINEBRUSEASERL 4K (& HERRM
PFRUESBARESERT  FELRSREFM REBVTEENEZMNTALE
)

2. R¥E2021F4B1HMMEERESRSC001/21 - EEERREMNE" 45K<3E
S5R" #2023 F4H30EHBAOIBER -

3. H2023 £ 5 H 1 HE - EERERRMNRTE" 4R<5E=4.5K" JERWTEIRIREA
£2026 ¥4 H 30 H - ERREMURFTVAR E—ERXRAEXBESRENE R
@ . WASFHEEEENRE - WEEMUNRY - AERLIRE® - TREER
UoZEE FEE 4K -

MBTARENT FEES A - B

e Erh EE

b iipanas (852)2240 5452 roy.ks.chau@hktdc.org
SREGRESE A (852) 2240 5460 andrew.mf.cheung@hktdc.org
EFFERE (852) 22405336 chris.cs.yip@hktdc.org

U IR RS 1 - 3R

FRERFED

2022 F4H21H

-
m Hong Kong Trade Development Council ER2ESRER

83 Chun Yat Street, Tseung Kwan O Industrial Estate, Tseung Kwan O, Kowloon, Hong Kong
EENESTERSERITENEAH#83%
EEERE Tel: (852) 2584 4333 Fax: (852) 2824 0249 www. hktdc.com



K
Hong Kong

Toys & Games Fair ~ufi-== | EPLUS
EAGAR
Ref: 1st Package/Toys2026

Special Circular (5) — Retail sales (For Pop and Play Only)
Immigration Regulations to be Observed and Followed by Exhibitors

1. Exhibitors from outside Hong Kong

According to the policy of Immigration Department of Hong Kong, foreign visitors are allowed to
remain in Hong Kong for the purposes of sightseeing, shopping, as well as conducting contracts,
attending meetings and conferences, etc. For the purpose of immigration control, visitors are subject
to certain conditions of stay specified in the Immigration Regulations. These conditions preclude a
visitor from taking up employment, whether paid or unpaid and he is not allowed to establish or join
in any business. Those who wish to be engaged in day-to-day business operations or investment
activities in Hong Kong will have to apply for a work permit. In the case of a trade exhibition, whether
an exhibitor needs a work permit would depend on the nature of the business of the exhibition booth
he/she mans and his/her activities therein. In general, if the exhibitor’s activities are focused on
promotion without engaging in retail sales, he will not need to apply for a work permit. However, if
an exhibitor from outside Hong Kong is engaged in retail sales activities, a work permit will be
required.

2. Exhibitors from Mainland China

Where Mainland China exhibitors participating in trade fairs are concerned, it should be noted that
they must apply for exit permission from the relevant Mainland China authorities. For business visits,
Mainland China residents have to apply to the PSB Office in their place of domicile for permission
to enter Hong Kong under the Business Visit Scheme. The PSB will issue an exit-entry permit with
a business visit endorsement to Mainland business visitors. Exhibitors from Mainland China are
required to meet Hong Kong Immigration regulations as stipulated in item 1 of the above.

3. Exhibitors from India

Under the new policy announced by the Immigration Department of the Government of the Hong
Kong Special Administrative Region, Indian nationals will now be required to complete a free online
pre-arrival registration and get an instant result regarding their eligibility for 14-day visa-free entry
into Hong Kong. The Pre-arrival Registration (PAR) for Indian nationals are being implemented from
23 January 2017 onwards. Failure to present the notification slip from the online registration together
with a valid Indian passport will lead to refusal of their boarding a conveyance bound for the HKSAR
and refusal of entry into Hong Kong upon arrival. For more information and online registration,
please visit: http://www.immd.gov.hk/eng/services/visas/pre-
arrival_regqistration_for_indian_nationals.html

4. Hong Kong Exhibitors

If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at the
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booths during fair period (including move-in and move-out days), the above regulations (items 1 and
2) will also apply. For details of Hong Kong immigration regulations, you may access the Immigration
Department’s web-site (www.info.gov.hk/immd/).

Non-Hong Kong resident exhibitors without a work permit should appoint local staff or
representatives (i.e., Hong Kong Permanent Residents), through agencies or other means, to
handle sales and promotion at the fair. The staff shall be stationed at your booth to manage
payments and promote your products. For inquiries regarding immigration regulations, please
contact the Immigration Department of the HKSAR at (852) 2824 6111 or email
enquiry@immd.gov.hk. For import and export matters, reach out to the Hong Kong Customs and
Excise Department at (852) 2815 7711 or email customsenquiry@customs.gov.hk.

Please note that exhibitors are solely responsible for ensuring compliance with all applicable laws,
and the fair organizer bears no responsibility for any exhibitor’s failure to comply. Thank you for your
participation in the HKTDC Hong Kong Toys & Games Fair 2026.
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Circular (1) — Exhibitors’ Manual and Order Forms Electronic Version

Please note that the electronic version of Exhibitor Manual and Facilities Order Forms have been uploaded
on the fair website for your review and downloading. The web link is as below:
(Remarks: No hardcopy will be distributed)

Exhibitor Manual:
https://www.hktdc.com/event/hktoyfair/en/exhibitors-manual

Order Forms:
https://www.hktdc.com/event/hktoyfair/en/additional-facilities-services-order-form

The Exhibitors' Manual outlines details of the exhibition and will assist you in preparing your participation in
the fair. Please read through the manual carefully and observe all the rules and deadlines specified on the
Order Forms for Additional Facilities and Services.

The submission deadline for Additional Facilities and Services order forms: 1 December 2025.
The submission deadline for Advertising & Promotion order forms: 15 December 2025.

Should you require further information or assistance, please do not hesitate to contact the Organiser.

Contact Persons:

Name Tel Email
Mr. John Lam (852) 2240 4439 john.yy.lam@hktdc.org
Mr. Sam Li (852) 2240 4610 sam.kl.li@hktdc.org
Ms. Jess Hui (852) 2240 4801 jess.lh.hui@hktdc.org
Ms. Sylvia Li (852) 2240 4355 sylvia.wy.li@hktdc.org
Ms. Jessica Cheng (852) 2240 4738 jessica.ky.cheng@hktdc.org
Ms. Judy Kwok (852) 2240 4137 judy.py.kwok@hktdc.org
Ms. Queena Lo (852) 2240 4613 queena.mw.lo@hktdc.org
L~/ )
EEERR
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel 8 ¥ (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 B (852) 2824 0249

EAMTEBEE INEERERE S L MESS 138 Email BE exhibitions@hktdc.org www. hktdc.com


https://www.hktdc.com/event/hktoyfair/en/exhibitors-manual
https://www.hktdc.com/event/hktoyfair/en/additional-facilities-services-order-form

K
Hong Kong

Toys & Games Fair -.ufi= | EPLUS
EEmMAR

Ref: 1st Package /Toys2026

BE (1) - 2REFH, FORERBRERRAREEFRE

ZRBFMAREFFRELEZERSEU LHSZEBHEARTH. @umT:
(TEet: AT R E)

ZREFMm:

https://www.hktdc.com/event/hktoyfair/tc/exhibitors-manual

BN R BRI AR R

https://www.hktdc.com/event/hktoyfair/tc/additional-facilities-services-order-form

ZREEFMHAMTETSERESNABRER W BLASR2REAEE,

R FMAMRSISESRR , YEBENRERREPAFRE LAAFIANBLEERXAH,

BARERBERFZRBLEEH: 2025512 A1 H
BERHEEEE FERBLEEH: 20255 12 A 158

MEEMEARFRNRE , BODEEXFBE.

B A

HE B BEp
WERAE (852) 2240 4439 john.yy.lam@hktdc.org
TRERE (852) 2240 4610 sam.kl.li@hktdc.org
ATREYL/NGH (852) 2240 4801 jess.lh.hui@hktdc.org
Z5E58MH (852) 2240 4355 sylvia.wy.li@hktdc.org
B3R B/ \iH (852) 2240 4738 jessica.ky.cheng@hktdc.org
ES TN ! (852) 2240 4137 judy.py.kwok@hktdc.org
E&EE)E (852) 2240 4613 queena.mw.lo@hktdc.org
N~/
EEEBRE
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel M5 (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax 4 B (852) 2824 0249

§f§ﬂﬁ1§!3§‘l§.‘§?§ﬁ§ﬁ!¢ 4 P B R 138 Email 8 # exhibitions@hktdc.org

www. hktdc.com


https://www.hktdc.com/event/hktoyfair/tc/exhibitors-manual
https://www.hktdc.com/event/hktoyfair/tc/additional-facilities-services-order-form

B HKTDC
Hong Kong
Toys & Games Fair -~.ufi= [ EPLUS
EEGAR
Ref: 1st Package/Toys2026
Circular (2) — Move-in & Move-out Schedule
CUSTOM-BUILT PARTICIPATION STANDARD BOOTH

Hall 1, 3, 5, Convention Hall

Booth Construction | 10Jan  9:00 am —10:00 pm N/A

11 Jan  9:00 am — 1:00 pm

Concourse of each Hall

10 Jan  2:00 pm — 10:00 pm

11 Jan  9:00 am - 1:00 pm

11 Jan  10:30 am — 8:00 pm

Booth Decoration All booths must be fully decorated by 8:00 pm

Move In Exhibits 11 Jan  (Please refer to schedule showed on the e-Vehicle Pass)

Move Out Exhibits | 15 Jan  (Please refer to schedule showed on the e-Vehicle Pass)

Termination of 15 Jan 6:30 pm (For Hall 1, 3, 5)

Booth Electricity 15 Jan 8:30 pm (For Convention Hall)

Booth Dismantling
including Additional | 15 Jan 8:00 pm — 12:00 midnight N/A
Lighting

1.1 Exhibitors’ Access
To allow preparation work for exhibitors during fair period, the exhibition halls will be opened for
exhibitors at 9:00 am (except for the first day of the exhibition which would be opened at 8:30 am). For
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Pop & Play Zone, the convention hall will be opened for exhibitor at 10:00am. All exhibitors are
reminded to use e-badge when entering the exhibition hall. No exhibitors under 18 will be
admitted.

1.2. Over time Penalty claimed by HKCEC
Exhibitors and/or their appointed contractors shall follow the move infout schedule. If the exhibitors or
their appointed contractors work after 2400hrs on 10, 11 and 15 January 2026, they shall pay to the
Organiser the over time penalty claimed by HKCEC against the Organiser. The rate of the over time
penalty for individual hall is listed on section 4.2.4.

For details, please do not hesitate to contact the Organiser.

Contact Persons:

Name Tel Email
Mr. John Lam (852) 2240 4439 john.yy.lam@hktdc.org
Mr. Sam Li (852) 2240 4610 sam.kl.li@hktdc.org
Ms. Jess Hui (852) 2240 4801 jess.lh.hui@hktdc.org
Ms. Sylvia Li (852) 2240 4355 sylvia.wy.li@hktdc.org
Ms. Jessica Cheng (852) 2240 4738 jessica.ky.cheng@hktdc.org
Ms. Judy Kwok (852) 2240 4137 judy.py.kwok@hktdc.org
Ms. Queena Lo (852) 2240 4613 queena.mw.lo@hktdc.org
EEBRE
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Circular (3) — Move-out Regulations

Please note that many buyers have to utilize all opening hours in the 4-day event to schedule and complete
their visits at the Fair. We have received several complaints about exhibitors who had removed all the
exhibits well before the official closing time. In order to maintain a good image of the Fair including
exhibitors’ professionalism, and to protect all exhibitors and buyers as well as their interests, move-out of
exhibits is prohibited before 5:00 p.m. on 15 January 2026.

According to clause 46 in the exhibition rules & regulations listed on the application form — no stand or
exhibits shall be dismantled or removed before the official closing time. Our staff will conduct on-site spot-
checks in the afternoon on 15 January 2026. Those exhibitors who violated such rule will be served a
warning letter.

Performance Bond

If an exhibitor violates the rules in Hong Kong Toys & Games Fair 2026 and receives a warning letter issued
by the Hong Kong Trade Development Council, the exhibitor must place a deposit (performance bond)
when they apply for Hong Kong Toys & Games Fair 2027. The amount of the performance bond is based
on exhibitor’s booth size as follows:

Booth Area in 2026 and Performance Bond Amount

Area Performance Bond Amount
6-35sq.m. HK$5,000 / US$650
36-89sqg.m. HK$10,000 / US$1,300
90-161sq.m. HK$20,000 / US$2,600
162sq.m. or above HK$40,000 / US$5,200

Exhibitors concerned have to pay the performance bond by cheque to the HKTDC Exhibitions and Digital
Business Department.

Further details shall be found in the invitation letter for Hong Kong Toys & Games Fair 2027.
The application of Hong Kong Toys & Games Fair 2027 will not be accepted if the exhibitor fails to pay the
performance bond on or before the deadline.

If an exhibitor violates the rule again during Toys Fair 2027, full amount of the performance bond
will be forfeited. Otherwise the deposit will be returned in full after the exhibition period of the Fair.

The deduction of performance bond does not remove any obligation from exhibitor to comply with all terms
and conditions. If an exhibitor fails to comply with the above rules and the violations persist, the Organiser
reserves the right to penalize such exhibitor, including but not limited to by delaying such exhibitor’s turn in
selecting a stand or the right to retain their stand for the Fair to be held in the following year, or to cancel
its entitlement to exhibit in future at the Fair.

Thank you for your cooperation and kind understanding.
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Nomination of Buyers for Hotel Sponsorship

Thank you for your keen support of the HKTDC Hong Kong Toys & Games Fair 2026.

To maximise the effectiveness of exhibitor participation, we have launched a worldwide visitor promotion campaign over
the past year, which includes:

- Aglobal advertising campaign and special editorial coverage in major toy publications and international newspapers
- Promotional counters at major international toys fairs

To encourage the participation of more quality buyers, we are launching a hotel sponsorship programme in Hong Kong
for selective overseas buyers. In this regard, we would greatly appreciate your nomination of appropriate buyers. We
shall give you due credit when extending the offer to the buyers and keep you informed of the outcome of your
nomination. Please note that the HKTDC will have the final discretion in selecting the buyers for extending the offer.

To assist with our preparation, kindly complete the enclosed nomination form and return it to us by 14 November 2025.

With your continued support, we hope to create more business opportunities for traders at HKTDC Hong Kong Toys &
Games Fair 2026!

For enquiries, please contact Mr. Cyril Fok at (852) 2240 4203 or cyril.kc.fok@hktdc.org.
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To 2 : Mr. Cyril Fok, Hong Kong Trade Development Council (HKTDC)

EEEZEER: EEEXL
Email &8 : cyril.kc.fok@hktdc.org

From H: Exhibitor's Name 2R E %% :

Contact Person B#8 A

Telephone B 48 E R

HKTDC Hong Kong Toys & Games Fair &3 E&EEE 2026

12-15/11/ 2026
Overseas Buyers Nomination Form for Hotel Sponsorship ;EEZBNBINEKIERE

L H3# Submission Deadline — 14/ 11 / 2025

Information of Nominated Buyer EZX¥%i1 (*Mandatory data 4i/5/5%)

* Name of Company 5] 44 f#:

* Name of Buyer (Mr. / Ms.) EZ 4 (Se/NH)

* Position B(ir:

* Address /X E]HIAL:
* Country El%: Postal Code #4R:
* Tel EE5E: * E-mail BT

* Website 4gHk:

* Nature of Business A E]3E7 (e.g. Wholesaler, Importer, Buying Agent, Distributor, Retailer etc.)

| agree that the above information may be used by the Hong Kong Trade Development Council for incorporation in all or any of its database for
business matching (and may therefore become available to the public within and/or outside of Hong Kong for use by them), and for any other
purposes as stated in the Privacy Policy Statement. | confirm that | have the consent of the nominated buyer in this form to release his/her

personal data for the purposes stated herein. XAREEBESZERBURK LABRFARZENETERNEANERBERSE (RAMIERRT
HAM K /BN ABRALER), UEARBEEBEMRBERBIFAAZEMAR - AARRICESERB ELFAEALER - SEEABEREHR
TEEE -

Name #Z Signature £ E Date HEf

Copies of the Privacy Policy Statement are available any time on request from our Customer Service Hotline at (852) 1830668 or by visiting our
website at: <http://www.hktdc.com/mis/pps/en >

MREIFL BB ERR - DIREEFRFER (852) 1830668 SAIEME <http://www.hktdc.com/mis/pps/tc>
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Circular (5) — Measures on Custom-built Participation

In order to enhance the overall safety and efficiency of the fair, new measures regarding custom-built participation
have been implemented since July 2009. We have summarized the changes below and would like to draw your
attention to them. You are strongly advised to go through the section 4 of the Exhibitors’ Manual for details.

Section ltems

4.2 Information submission

Please note the deadline for submission of custom-built participation contractors’ information (Form 1),
construction drawings, lighting plan, site work deposit and insurance copy by 24 Nov 2025. Otherwise, a
late charge of HKD 3,000 (USD 400) will be charged to the Exhibitor/Contractor.

4.2.1 Plans & Design Proposals

24.5mH or

>2.5m & <4.5mH .
two-storey construction

Stands & Regarding Booth Height . .
( g . .g g (Regarding Booth Height
temporary structures Limitation, Pls refer Lo
Limitation, Pls refer 4.2.5)
4.2.5)
Stages or platforms >1.1m & <1.5mH = 1.5mH
Suspended .Ilghtlng truss <100 kg > 100 kg
& equipment
Self-stan-dln.g speakers and/or <2 5m ~2.5m
lighting towers
Authorized Person/ Verify stability of Vgrlfy stability of design
. . . drawings & endorse structural
Registered Structural design drawings calculations
Engineer (AP/RSE) should be

Supervise construction works at site; verify stability

deployed to . o .
Ploy after completion by issuing structural safety certificate

Submit design drawings

to Organiser by 24 November By emaill
2025
Submit by dropping into
the collection box at 1. Structural safety certificate (refer to section 4.2.6)
Technical Services Counter 2. Fire Services certificate (submit upon request)
by 1500 hrs on 11 January (refer to section 4.2.8)
2026

Submit to Official Electrical
Contractor by 1500 hrs on
11 January 2026
* Of which 2 sets will be forwarded to Director of Food & Environmental Hygiene at least
42 days before first show day as required by the Food & Environmental Hygiene Department for
applying Temporary Places of Public Entertainment (TPPE) license

Certificate of installation, inspection & testing
(Form WR1) (please refer to section 4.2.7)
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* The Government Authorizes has the sole right to determine the safety of booth structure,
exhibitors and contractors should fulfil their comments at all times

Pursuant to Electronic Transactions (Exclusion) Order made under Section 11(1) of the

Electronic Transaction Ordinance (1 of 2000), the Director of Food & Environmental

Hygiene Department will not accept any electronic submission of plans.

L~/ )

EEEBERE
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel % §E (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 5L (852) 2824 0249

FEMIHEEIRFEAREREROMES S 138 Email 2 # exhibitions@hktdc.org www. hktdc.com




BV HTDC
Hong Kong
Toys & Games Fair .uf= | EPLUS
EEGAR
Ref: 1st Package/Toys2026
4.2.2 Site work deposit
Exhibitors/Contractors of Custom-built participation and of standard/premium booth requesting for early
move-in for booth decoration are required to lodge a site work deposit of which will be collected based on
HKD300 / USD40 per sam. For two-storey construction stand, the site work deposit is doubled. However,
the minimum and maximum deposit amounts are HKD5,000 (USD 667) and HKD75,000 (USD 10,000).
4.2.3 Insurance
Contractors are required to carry out and maintain public liability insurance in respect of the contractor’s
liability for death or injury to any person, or loss or damage to property arising out of the performance of
the Services in a sum not less than HK$10 million for any single claim, unlimited in aggregate. The
insurance should be maintained in force at all times during move-in period, exhibition period and
move-out period, i.e. 10-16 January 2026. A copy of the public liability insurance policy should be
provided to the Organiser by 24 November 2025.
Labour inspectors are authorised to check the contractors working for exhibitors/organisers in the
Exhibition Venue at all reasonable times under section 72(1) of Employment Ordinance, section 45(1) of
Employees’ Compensation Ordinance and section 17L(1) of Immigration Ordinance. Relevant records and
documents should be arranged accordingly.
4.2.4 Hall rental charges for over-time move-in and move-out
Exhibitors and/or their appointed Contractors work beyond the time as specified by the Organisers during
move-in and move-out period, they should bear the over-time charges claimed by the Venue Operator
against the Organisers as follows:
Over-time Move-in, i.e. working after 2400hrs (midnight) during move-in period. Charges will be
calculated on multiple of hours and according to the stand area assigned.
Stand Area Charges per stand per hour
Up to 20 sgm HK$ 2,990
21~50 sgm HK$ 4,310
51~100 sgm HK$ 5,860
101~500 sgm HK$ 7,200
Over-time Move-out, i.e. working after 2400hrs (midnight) on the last show day. Charges will be
calculated on multiple of hours according to its stand location.
Charges per stand per hour for
the day following last show day
Stand dismantling Stand dlsmant.llng /
Waste clearing
Location From 0001 hrs From 0301 hrs
Hall 1A, 1B, 1C, 1E, 3C, 3E HK$ 30,150 HK$ 60,300
Hall 1D, 3D HK$ 21,800 HK$ 43,600
Hall 3B HK$ 25,100 HK$ 50,200
Hall 3F, 3G, 5F, 5G HK$ 31,900 HK$ 63,800
Hall 5B+C HK$ 54,350 HK$ 108,700
EBERR
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B §E (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 B (852) 2824 0249

EAMTREE RERRERER L HEF S 138 Email BH exhibitions@hktdc.org




P,

B HTDC

Hong Kong

Toys & Games Fair .uf= | EPLUS

EAmMAR

Ref: 1st Package /Toys2026

Hall 5D HK$ 8,500 HK$ 17,000
Hall 5E HK$ 32,700 HK$ 65,400
Grand Hall HK$ 31,950 HK$ 63,900
Grand Foyer HK$ 17,250 HK$ 34,500
Convention Hall A, C HK$ 4,350 HK$ 8,700
Convention Hall B HK$ 6,300 HK$ 12,600
Convention Foyer HK$ 14,350 HK$ 28,700
Theatre Foyer HK$ 3,800 HK$ 7,600

1) Charges for reference only. Subject to the final rate charged by CEC.
2)  Over-time work less than an hour will be rounded up to one hour.

4.2.5 Height Limit

Location Maximum Stand Height
Single-Storey am
*  Hall 1A~E, Hall 3B~G, Hall 5BCEFG, Construction
Convention Hall, Grand Hall Two-Storey 5m
Construction
Convention Foyer, Grand Foyer 4m

Hall 1A~E Concourse, Hall 3B~D Concourse,

Hall 5D, Theatre Foyer

Meeting Rooms 3.5m

Hall 3E~G Concourse, Hall 3E South Concourse

Hall 5E South Concourse, Hall 5FG Concourse

Hall 5BC Concourse, Mezzanine 2, Mezzanine 4 2.5m
* Applicable for two-storey construction

4m

3m

Smoke Curtain
For any stand situated within = 0.5m of the smoke curtain, the maximum allowable stand height is
2.5m or 3m. Please refer to the hall plan or check with Organiser, if required.

Location of Smoke Curtain Maximum Stand Height
Hall 1A~E, 3B~E, 5B~E 3m
Hall 1, 3 & 5 Concourse, Hall 3FG, Hall 5FG 2.5m
—~
{_~/")
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4.2.6

Structural Safety Certificate

A structural safety certificate must be submitted for all Custom-built stands exceeding 2.5m in height, using a
hanging lighting truss and/or otherwise deemed required by the Organisers and/or the Venue Operator. All
stand constructions must be conducted under the supervision of an Authorized Person/Registered
Structural Engineer (AP/RSE) and he/she should verify the stability of the stand by completing structural
safety certificate.

The mentioned certificate above (together with structural calculations, where applicable under section 4.2.1)
should be submitted to the Organisers at Technical Services Counter by 1500 hrs on the last move-in day,
i.e. 11 January 2026. The Organisers will forward the original to the Venue Operator. If this rule is not
observed by 2200 hrs on the last move-in day, the Organisers and/or the Venue Operator reserve the rights
to prohibit all access to the Stand throughout the fair period.

Exhibitors must accept full responsibility for the safety of the Stand and comply with the Construction Sites
(Safety) Regulations (Chapter 59).

Exhibitors are advised to maintain stability of the stand by evenly distributing the exhibits on the fixtures.
Please consult your contractor or AP/RSE if necessary.

4.2.7

Electricity
The Official Contractor appointed by the Organisers shall only carry out electrical works at Exhibitors’

expenses. Design plans or proposals for electrical installation must reach the Organisers for review together
with aforementioned stand design proposals by 24 November 2025. Electricity can be supplied in 220 volt

(£6%), single phase, 50 Hz or 380 volt (£6%), three phases, 50 Hz.

In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical
installations, inspection and testing must be carried out by a registered electrical worker together with a
registered electrical contractor. “Certification of installation, inspection & testing” (Form WR1) should be
submitted to the Official Electrical Contractor by 1500 hrs on the last move-in day, i.e. 11 January 2026.
Failing to provide by 2200 hrs on the last move-in day will result in suspension of electricity supply
throughout the fair period.

42.8

Fire Precaution / Fire Service Certificate

All visitors and persons requiring admission to the Licensed Area for any reasons in connection with
building-up or breaking-down of exhibition stands or for any activities will require wearing Reflective Vest. If
this rule is not observed, the Venue Operator will have the rights to refrain the personnel from entering the
exhibition venue.

A documentary proof of compliance for all Custom-built stands with the use of combustible materials shall
conform to any standard acceptable to the Director of Fire Services; or shall be brought up to any of those
standards by treating with a fire retardant paint or solution acceptable to Director of Fire Services. In the
latter case, the work shall be carried out by a Class 2 Registered Fire Service Installation Contractor and a
certificate (FS251) to this effect from the Contractor shall be submitted to the Organiser upon request.

Fire services certificate should be certified by Registered Fire Services Installation Contractors. For the List
of Registered Fire Services Installation Contractors, please visit
https://www.hkfsd.gov.hk/chi/source/FSIC list _chi.pdf.

Hay is strictly prohibited to use at the venue, regardless with or without fire proof treatment.

For all construction with two-storey construction, at least one functional extinguisher MUST be placed at a
conspicuous spot within the assigned area during the construction and show period for safety reason. One
functional extinguisher is recommended for all construction with wooden materials too.
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Based on the rules & regulations which announced by Venue Operator, all the ceiling cover by fabric (No
matter partly OR fully covered), booth contractors are required to fill-in and submit the Fabrics Testing
Application Form with fabrics sample (size must be 1m x 1m). The submission must be addressed to Venue
Operator at least one month before show for fire retardant and water-permeable testing. Also Certificate of
Fire Services Installations and Equipment (FS251) must be submitted on or before 3pm on exhibitor’s
move-in day. (that is 11 January 2026).

Venue Operator has the sole right to determine the fabric test result and prohibit any parties from installation
of fabric ceiling cover on booths within the venue if this rules & regulations is violated.

Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator at
hkcecepc@hkcec.com or (852) 2582 8888 should you need further assistance.

4.2.9

Reflective Vest

All visitors and persons requiring admission to the Licensed Area for any reasons in connection
with building-up or breaking-down of exhibition stands or for any activities will require wearing
Reflective Vest. If this rule is not observed, the Venue Operator will have the rights to refrain the
personnel from entering the exhibition venue.

4.2.10

Scaffold & Ladders

Using ladders of height exceeding 2 meters at the public circulation areas (i.e.
Concourses of Hall 1, 3, 5; Convention Foyer, Grand Foyer etc) is strictly prohibited in the
HKCEC. Failing so, the user will be asked to leave the Exhibition premise immediately.
All construction/dismantling work at these areas should be carried out by using high reach
equipment (e.g. scaffolding, evaluated working platform etc...). The scaffold should not be
used on a construction site unless Form 5 (Scaffolds-Reports of Results of Fortnightly or
other inspections report) has been made by a competent person. This form should be
displayed in a prominent location of the scaffold which specifies the location, extension of
the scaffold on the site and includes a statement to the effect that the scaffold is in safe
working order, strength and stability. In addition, workers are required to wear safety belt
while construction activities are carried out over 2 meters height or above the ground. For
further details, please visit the website at
https://www.labour.gov.hk/eng/public/content2 8b.htm for the Code of Practice for Metal
Scaffolding Safety.

If this rule is still not observed, HKTDC and/or the Venue Operator will have the rights to
suspend the relevant construction activity immediately.

According to HKCEC new implementation, all ladders must be certified whatever
materials used, and the certified label is visible on the ladder. For further details, please
visit the website at

http://www.oshc.org.hk/oshc _data/files/bulletins/ibsh/2016/E%20M%20Bulletin%20(Issue
%2039).pdf for the Selection of Ladders and Safety Standards.

4.2.12

Waste Reduction and Recovery Measures

In accordance with the Waste Disposal (Chemical Waste) (General) Regulation, Hong Kong
Convention & Exhibition Centre has been approved as a waste producer for disposing mercury
lamps. Nine recycling bins have been placed at G/F opposite to Design Gallery, Hall 1AC
loading area, Hall 3CEG loading area and Hall 5CEG loading area.
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4.2.13 | Construction Industry Safety Training Certificates

Labour Department, Hong Kong Exhibition and Convention Industry Association (HKECIA) and
the Venue Operator have concurrently agreed to endorse the Contractor Green Card System at
the Venue.

With immediate effect, contractors entering the Venue for construction works are required to
obtain the Construction Industry Safety Training Certificates (also known as “Green Card”). The
main objective is to ensure that mandatory basic safety training has been provided to contractors
before working at the Venue.

All stand fitting contractors must acquire the said certificates (cards) and have it displayed upon
request when working at the Venue. The Venue Operator’s security reserves the rights to
refuse entry or remove personnel for those who fail to provide valid credentials.

Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator at
hkcecepc@hkcec.com or (852) 2582 8888 should you need further assistance.

4.2.14

Points should be complied with by the Exhibitor and his/her appointed Contractor.

4.2.15

Deduction of site work deposit.

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer
working environment. To ensure a full compliance on the above rules, we will penalize offenders by
refusing their participation in our future fairs, and even forfeiting totally the site work deposits lodged with

us.

A Guide on “Safety and Health in the Hong Kong Exhibition and Convention Industry” has been published
by the Hong Kong Exhibition and Convention Industry Association (HKECIA), which extensively covers
various aspects of the industry that requires proper attention.

For queries, please feel free to contact Ms Manvy Chan at manvy.wm.chan@hktdc.org or (852) 2240 5471.

Thank you for your kind understanding and cooperation in advance.

Hong Kong Trade Development Council
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Circular (6) — Alteration of Standard / Deluxe / Premium Booth Structures

We would like to draw your attention that alteration of furnished booth structures is strictly prohibited by the HKTDC as
shown in the following exhibition rules and regulations 4.1 stated in the Exhibitors’ Manual:

41. Standard / Deluxe / Premium Booth

All Standard / Deluxe / Premium booths are designed, erected and decorated by the Organiser. Facilities including
partitions, company fascia, table, chairs, display shelves, cabinets, spotlights and carpet will be provided. The Organiser
reserves the right to make changes on the facilities provided at any time before the commencement of the Fair. Main
switch and distribution board may be required to be installed within booth area at the organiser’s discretion.

Fascia Board with company name will be provided for free. Exact wording of company name (in English) provided in
your application form will be used for its fascia board.

Exhibitors are not allowed to make any alterations to the structure of the booths or remove any integral parts from the
booths on their own. Exhibitors requiring extra assistance to relocate or delete standard facilities should submit their
request using the Forms 3 and 6 (Additional/Modification of standard facilities) downloadable at the fair website
(https://www.hktdc.com/event/hktoyfair/en/additional-facilities-services-order-form) to the Organiser no later than 1
December 2025.

Deletions of standard items are free of charge only if the Organiser is notified no later than the deadline of 1 December
2025.

Standard / Deluxe / Premium Booth exhibitors must adhere to the following:

(1) No additional booth fitting or display may be attached to the furnished booth structure.

(2) No tapes, stickers, graphics, nails or fixtures of any kind are allowed to be affixed to the partitions, floor or ceiling.
Exhibitors are liable to any damage caused to their booth fixtures and fittings at the Fair and the Official Contractor
reserves the right to claim the cleaning cost if these items are not removed at the end of the Fair.

(3) Noitems may exceed a height of 2.5 meters or extend beyond the boundaries of the booth allocated. These include
but not limit to fittings, exhibits, company names, advertising material logos, inflatable brought along by the
Exhibitor.

(4) All exhibits stand materials and the like shall be removed immediately after the closing of the Exhibition according
to arrangements and within the time limits specified by the Organiser. Any exhibits or stand materials left behind at
the Exhibition Venue shall be deemed abandoned. Exhibitors are liable for the disposal expense so incurred by the
Organiser.

(5) If any booth which differs from the approved specifications or does not confirm to the Organiser’s rules and
regulations, the Organiser reserves the right to alter or remove without prior notice at the Exhibitor’s / Contractor’s
own expense.

(6) Installation of electrical equipment, including lighting fixtures, must adhere to the Electrical Regulations of Hong
Kong Electricity Ordinance stringently. Exhibitors are prohibited to install any sub-standard fittings or wirings, which
compromise the electrical safety standard.

(7) If Contractor needs extra electricity, they should order from the Official Contractor and pay for the extra cost. Any
illegal electricity wiring connection or any inadequate connection order will be charged for the price difference plus
on-site surcharge and the site work deposit will be deducted.
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Exhibitors will be requested to remove all the self-made structures and materials immediately upon request and the
Organiser reserves the right to terminate your future participation in the HKTDC Hong Kong Toys & Games Fair should
we found any violations of the above rules and regulations.
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Circular (7) Tropical Cyclone & Black Rainstorm Warning Signals Typhoon Attack and Black
Rainstorm Warning Signal

All exhibitors are requested to note the emergency measures under the following situations. The
measures will be implemented should there be a Tropical Cyclone (commonly known as “typhoon”) or
Black Rainstorm Warning Signal or “Extreme Conditions” during the HKTDC Hong Kong Toys &
Games Fair.

A. Special Arrangements for Tropical Cyclone Warning Signal

I. During Move-in, Move-out

1. If a Pre-No. 8 Special Announcement, or Tropical Cyclone Warning Signal No. 8 (or above) is
issued during the move-in and/or move-out period, the move-in and move-out procedure will continue
if situation allows.

II. Prior to Opening Hours

1. If a Pre-No. 8 Special Announcement is issued before 8:30am, the fair will remain closed. In
the rare situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued before 8:30am
without a Pre-No. 8 (or above) Special Announcement, the same arrangement will apply.

2. If a Tropical Cyclone Warning Signal No. 8 is cancelled at or before 2:00pm, the fair will
re-open to the visitors two _hours after the Tropical Cyclone Warning Signal No. 8 is cancelled.
Exhibitors will be allowed to enter the fairground for preparation one hour after the Tropical Cyclone
Warning Signal No. 8 is cancelled if situation allows. Exhibitors are reminded to return to their booths
before the fair re-opens to the public.

3. The fair, however, will remain closed if the Tropical Cyclone Warning Signal No. 8 is cancelled
after 2:00pm.

Ill. During Opening Hours

1. Once the Hong Kong Observatory issues a Pre-No. 8 Special Announcement, giving advance
notice to the public that a Tropical Cyclone Warning Signal No. 8 will be issued during the fair’'s
opening hours, the fair will close within two hours before the signal comes into effect. The Organiser
will broadcast such notice to exhibitors and visitors at once. Exhibitors and visitors will be requested to
leave the exhibition venue as soon as possible.

2. In the rare situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued
without a Pre-No. 8 (or _above) Special Announcement, the fair will close immediately. The
Organiser will broadcast such notice to exhibitors and visitors at once. Exhibitors and visitors will be
requested to leave the exhibition venue immediately.

B. Special Arrangements for Black Rainstorm Warning Signal& EXTREME CONDITIONS

I. During Move-in, Move-out
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1. If a Black Rainstorm Warning Signal or “Extreme Conditions” is issued during the move-in
and/or move-out period, the move-in and move-out procedure will continue if situation allows.

II. Prior to Opening Hours

1. If a Black Rainstorm Warning Signal or “Extreme Conditions” is issued before 8:30am, the fair
will remain closed.

2. If a Black Rainstorm Warning Signal or “Extreme Conditions” is cancelled at or before 2:00pm,
the fair will re-open to the visitors two hours after the Black Rainstorm Warning Signal or “Extreme
Conditions” is cancelled. Exhibitors will be allowed to enter the fairground for preparation one hour
after the Black Rainstorm Warning Signal or “Extreme Conditions” is cancelled if situation allows.
Exhibitors are reminded to return to their booths before the fair re-opens to the public.

3. The fair, however, will remain closed if Black Rainstorm Warning Signal or “Extreme Conditions”
is cancelled after 2:00pm.

Ill. During Opening Hours

1. If a Black Rainstorm Warning Signal or “Extreme Conditions” is issued during the fair's opening
hours, the fair will remain_open. Exhibitors and visitors onsite will be encouraged to stay in the
exhibition venue for their own safety.

AUnder “extreme conditions” caused by adverse weather, such as serious disruption of public
transport services, extensive flooding, major landslides or large-scale power outage after super
typhoons, the Government will review the situation (including public transportation and other aspects)
and make announcement to the public.

C. Insurance

1. The Exhibitor shall take out insurance policies to cover itself against all potential liabilities
imposed on it in these Conditions as well as possible legal liability for negligence and shall produce
such policy of insurance to the Organiser upon request. For details, please refer to “Rules &

Reqgulations”

D. Other Issues

1. The Organiser will make an announcement on the above special arrangements through the fair
website, social media and send the announcement to the mass media, as appropriate. Exhibitors
may call the HKTDC customer service hotline, at (852) 1830668, should they have any question
concerning the above arrangements.

2. Implementation of the above special arrangements may be adjusted at the time, depending on
the actual conditions. The Organiser will announce the changes, if any, as soon as possible.
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Circular (8) — Fair Notices
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1. Booth decoration and exhibits should be ready before the opening #EESRARUSL FERLH

To ensure all exhibitors and buyers have sufficient time for trade activities during the fair period as well as upholding
the quality of Hong Kong Toys & Games Fair, exhibitors are reminded to have their exhibits ready and their booths
well-manned at least 30 minutes before the opening of the fair every day. The fair will be opened to visitors on time.
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2. Fast Action Scheme HRiE{TENET &I

Starting from October 2006, the Customs and Excise Department (the “Customs”) will collaborate with the "Hong Kong
Brands Protection Alliance" ("HKBPA") to conduct a trial run of the “Fast Action Scheme" (“the Scheme”) during local
fairs. HKBPA represents 53 trade associations and is now inviting applications from Hong Kong companies who are
members of one of the 53 participating trade associations to join the Scheme.

Exhibitors can join the Scheme by registering the details of their trade marks and copyrights with HKBPA and paying
the applicable handling fees to HKBPA prior to the Fair. Upon receipt of a complaint from the relevant trade mark or
copyright owner, the Customs will take enforcement action against products exhibited at the Fair that infringe the rights
of those companies that have joined the Scheme.

The Scheme will be operated independently by the Customs and HKBPA, and it is not a substitute for the existing
on-site intellectual property rights (“IPR”) complaints procedure implemented by the HKTDC. Exhibitors who do not
wish to participate in the Scheme are welcome to visit the HKTDC’s on-site IPR office for assistance in the same
manner as at previous fairs.
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For more details concerning the Scheme, please contact the Secretariat of HKBPA directly as follows:

Address 1/F, CMA Building, 64 Connaught Road Central, Hong Kong
Tel : (852) 2543 1255

Fax : (852) 2544 2406

Website www.hkbpa.org

Email : info@hkbpa.org

Exhibitors are also strongly advised to carefully scrutinize your exhibits and conduct all necessary due diligence on the
IPRs attached to your exhibits prior to the Fair to avoid possible IPR infringement at the Fair.

If you have further questions regarding HKTDC'’s on-site IPR complaints procedure, please feel free to contact Ms.
Queena Lo, Exhibitions Project Manager [Tel: (852) 2240 4613/ Email: queena.mw.lo@hktdc.org].
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3. Construction Waste and Exhibit Sample Disposal ZEEEERNAREM

This is to notify you that the dumping of contractors’ and exhibitors’ samples, packing, construction and waste materials
in the exhibition halls, loading docks and fire exit areas at all Hong Kong Trade Development Council’s Trade Fair
venues is strictly prohibited. Any such materials will be removed and destroyed without further notice and the
contractor or exhibitor concerned shall be liable for all expenses and costs thereby incurred.

If you wish to report the dumping of any materials in such areas, please contact the Fair Management Office. Thank
you for your co-operation.
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MBMEEE LALEMNYIR, FHEHEETHREBREE. SHEE.
4. Caution on Rental of Credit Card Payment Terminals 32B5E RS A F&Rix #8710 SR

The Hong Kong Trade Development Council (HKTDC) is recently informed that a service provider of credit card
payment terminal has offered its payment terminal rental service to exhibitors in exhibitions held in Hong Kong, but
failed to return the transaction amount to exhibitors before the deadline as stipulated in the contract. The HKTDC would
like to clarify that it has NOT appointed any credit card payment terminal providers in ALL HKTDC fairs. To protect your
own interests, you are reminded to exercise due diligence and read all contracts carefully before appointing any
service providers.

Should you have any questions, please feel free to contact us.

Hong Kong Trade Development Council
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5. Important Exhibition Regulations RE&®EZEHRAI

Sub-letting
You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third party. Any Exhibitor

found to be in breach of this sub-letting prohibition will be asked to immediately remove all illegitimate third party
business cards, materials and exhibits (promotional or otherwise) from its Space or Stand at its own expenses and will
also be banned from taking part in all the HKTDC trade fairs.

By way of clarification, an Exhibitor is ONLY permitted to:-

(i) promote, distribute or display exhibits, printed matters or graphic materials bearing its name or distribute name
cards of its own employees; and

(i) allow its own employees to solicit business for itself, at its Space or Stand.

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic materials bearing the name
of its wholly-owned subsidiary or any third party company having a formal agreement with itself appointing the Exhibitor
as agent or distributor of that third party company or (ii) allow the employee of such subsidiary or third party company
to solicit business for such subsidiary or third party company at its Space or Stand. Please however be reminded that
you MUST first obtain the prior written permission from us by applying in writing to us at least 3 months before the
commencement of the Exhibition if you wish to conduct the said activities for your subsidiary or any such third party
company. We will expect to receive some form of documentation confirming the relationship between you and the
relevant subsidiary or third party company before considering your application.

Our permission is given entirely at our sole and absolute discretion and our decision is final. Please note that any
Exhibitor found to be conducting the above activities for your subsidiary or any third party company without having
obtained our prior written permission will be treated as "sub-letting" in contravention of the sub-letting prohibition.
Please nonetheless be reminded that any of the above activities can only take place in relation to products which fall
into the same product category zone as stated in the booth confirmation letter of the Exhibition.

EEE®ES
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Display relevant exhibits

Exhibitors are reminded that they may only display exhibits which fall into the product category zone as stated in the
booth confirmation letter of the Exhibition. If we find Exhibitors using less than 60% of their display area exhibiting the
appropriate product under a designated product category zone, we have the right and will have no hesitation to ask the
Exhibitor to immediately relocate and/or terminate its participation in the Exhibition, without any recourse on our part.

We would like to thank you in advance for your cooperation and understanding in complying with these particular rules
which have been brought to your special attention. These rules exist in order to keep a fair and profitable business
environment for all participants in the Exhibition.

bkii]

SRF-ERDEREHMIEUIBTE_FHHUEMEMAFRE=EHLA. WHEE, THHETEZOEHER
B IABRE=E2RA. REkYS (EEMESHEM) ERREHIIEN, BRBEZERHBEN, %2k
BAEHRELEMEELE S ERBEMNFTEREEE.

FHHEEIRTESRE, SRR UEERESMSEANETUTIEE:
() ¥EE. KEXRLMESREZHIRR. DRRREGEFER, RERESHNER.
(i) AFFHEEER

SRBITAUEEREEUSEAN () #HE RESRLINAELEMBAR, HEZFTAEREBSSHBHN AR BE
BmaR. Ra. ORRIBGESRER; R (i) FFELEMELR, REZTAREXSHRZNARANESBESE
B. HEZRBVATRRL, BESROGEAEMBLARS LRE=E L REIT LAEE, SREVCEANRESTRITHR
LZER, UEEEAEEHEBREPFFASTENY, EARXAMXY, FRSREEEGHEMBLARIE=ZL
AIREER .

FEAH—RAEHRBRAEESHERRBE, EMATERES. IRETMHEELATENT, SRETFE
BAHEMBARSEME=ZFARAEIT LAES, BTRREKEFERKE. SRETARL, LRFESERNER, &
RMRETHAERE RN ERRRRERF.

R 355

SRERTHNER, YRARREBSEMEIEMINERERNRERN. REIHHBEERGSREARRNEEER
HREERLNRK, BERIITE, EXEREGHRENZARR, IR LHEERE, SRELTEERE.
UERAEERFASRERT—EQATENNRERE, SSRBAET, ZHEE.

6. Immigration Regulations to be Observed and Followed by Exhibitors 2R/ E#TRNERG]

1) Exhibitors from outside Hong Kong

According to the policy of Immigration Department of Hong Kong, foreign visitors are allowed to remain in Hong Kong
for the purposes of sightseeing, shopping, as well as conducting contracts, attending meetings and conferences, etc.
For the purpose of immigration control, visitors are subject to certain conditions of stay specified in the Immigration
Regulations. These conditions preclude a visitor from taking up employment, whether paid or unpaid and he is not
allowed to establish or join in any business. Those who wish to be engaged in day-to-day business operations or
investment activities in Hong Kong will have to apply for a work permit.

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend on the nature of the business
of the exhibition booth he/she mans and his/her activities therein. In general, if the exhibitor’s activities are focused on
promotion without engaging in retail sales, he will not need to apply for a work permit. However, if an exhibitor from
outside Hong Kong is engaged in retail sales activities, a work permit will be required.

EEE®ES
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2) Exhibitors from Chinese Mainland

Where Chinese Mainland exhibitors participating in trade fairs are concerned, it should be noted that they must apply
for exit permission from the relevant Chinese Mainland authorities. For business visits, Mainland residents have to
apply to the PSB Office in their place of domicile for permission to enter Hong Kong under the Business Visit Scheme.
The PSB will issue an exit-entry permit with a business visit endorsement to Mainland business visitors. Exhibitors from
Chinese Mainland are required to meet Hong Kong Immigration regulations as stipulated in item 1 of the above.

3) Hong Kong Exhibitors
If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at the booths during fair
period (including move-in and move-out days), the above regulations (items 1 and 2) will also apply.

For details of Hong Kong immigration regulations, you may access the Immigration Department’s web-site
(www.info.gov.hk/immd/). If you have any queries regarding the above, please do not hesitate to contact the Organiser.

1) REEBUISMISRE

RBEBNEEBENBER, SINRREALTTRE, BY. AASHRBFEETHFELETRESR, WEBHRE, Kk
BT RE T EBENERGINTRNE TR, REBBRGHE, REATASREREIEGE _ﬁi‘%‘kﬂEi‘#ﬁ), I
SRR SREMER. FEATENEABEREFSIREFINAL, LARFIIEREE.

HEZREEMS, SROSEFTERFLERE, SRTFEREHBUMNERCEURFSESME. —REKR, RE
SRENEBEHNEEREBEEMASLTE, ABARFIESRSE; RESRINSETER, EAPFILIESRE.

2) hENHZREE

EMESRETHNBESR, Z\’EﬁﬂPlWiﬂﬁFﬁﬁBF‘ﬁEﬁ EHIEFR . ENESHRIEE, NBERERPEREND
HEE, WRIZEISREEETEIREREFT, AR AT O EREREA LT ERERBRBITERBREL. Wﬂﬂﬁﬁ
HAETIA EE LIRS EBNER G,

3 BHZRE
BECMABSESEENRES TR (B8 E LEAR), EHARHESREREMERBEEUIMIAL, LiRR
fl(E 1R 218)IREHE A .

BRAFTENERGHE, BAUBEFENESHBEMAU (Wwww.info.gov.hk/immd/). 0¥t Bkl EGEMAEER, EUDEKE
AR

7. Caution on Third Party Promotional Offers from Fair Guide/Expo Guide/Event Fair/AVRON/International
Fairs Directory
ML BEIBH S =& (Fair Guide/Expo Guide/Event Fair/ AVRON/International Fairs Directory)igfitz

HEEER

The Hong Kong Trade Development Council (HKTDC) has learnt that exhibitors have been receiving invitations from
Fair Guide (owned by Construct Data) for listings in its guide at the exhibitors' expense. It has also come to HKTDC'’s
attention that other companies under the name Expo Guide (owned by Commercial Online Manuals S de RL de CV
(“Commercial Online Manuals”)), Event Fair, AVRON and International Fairs Directory have sent similar invitations to
exhibitors inviting them to update or correct their data with its fair directory for free listing. The HKTDC would like to
stress that the Fair Guide, the Expo Guide, the Event Fair, the AVRON and the International Fairs Directory has NO
CONNECTION with the HKTDC or any of our fairs.

EEE®ES
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UFI, an international organization which represents the interests of the exhibition industry worldwide has been warning
the exhibition industry to be vigilant against Fair Guide, Expo Guide, Construct Data, Commercial Online Manuals and
other similar guides and organisations such as Event Fair, AVRON and International Fairs Directory. UFI has also
reported that debt collection agencies work in partnership with these guides to intimidate exhibitors for payment. The
practice of Construct Data has been considered as unconscionable and misleading by the Austrian Protective
Association. Recent information suggests that Construct Data & Event Fair have shifted its operation from Austria to
Mexico and/or Slovakia. It should be noted that the contents and wording of Fair Guide’s and Expo Guide’s letter and
order form are virtually identical. It is possible that Construct Data, Commercial Online Manuals, Event Fair, AVRON
and International Fairs Directory are related companies or are in some way connected. You should therefore exercise
due diligence and care when being approached for such invitations so as to avoid possible unwarranted and/or
unnecessary financial commitments.

In order to protect your own interests, you are urged to read the contracts (including the small print) and attachments
carefully, as well as seeking legal advice, before signing any such documents. The HKTDC does not recommend that
you sign any materials that you receive from Construct Data, and/or Commercial Online Manuals and/or Event Fair,
and/or AVRON, and/or International Fairs Directory. If you have mistakenly entered into contract with Construct Data
and/or Commercial Online Manuals and/or Event Fair and/or AVRON, and/or International Fairs Directory, you should
notify Construct Data and/or Commercial Online Manuals and/or Event Fair and/or AVRON, and/or International Fairs
Directory in writing and inform them that you dispute the validity of the contract on the basis of mistake and/or
misrepresentation. You should take legal advice as to how to respond to any demands for payment that you might
receive. For more information about UFI's action against Fair Guide, Expo Guide, Construct Data, AVRON and
International Fairs Directory, please visit http://www.ufi.org/industry-resources/warning-construct-data/

BAYG S BEREERZ R LIEEFair Guide (HConstruct DatafiER) B, HHIEETTIZE%, EFHSED
BE. EAYERREERSIINEZRAT, BIEEXpo Guide (BB Commercial Online Manuals S de RL de CV
(“Commercial Online Manuals”) Fi##) , Event Fair. AVRON#FInternational Fairs Directory X 75 a4 FE i 25 4810,
B, BFSREENIEEMFTHE ?EﬁFPZi%*M’EFyﬁE%:FU“%%% EHBYE B E B RER: Fair GuideZExpo
Guided}Event Fairs{AVRONE}International Fairs Directoryi Bl & EE /R A ENEM R ETEERR.

UFIl, —AXEZLHkREEZNZMBIFAES, EKESREZLE /L EHFair guide. Expo Guide. Construct Data.
Commercial Online ManualsFIE £85I A AEAEANEvent Fair. AVRONZFN International Fairs Directory. UFLE#R
Hift, WEARIMELIEMMAZERHNEGZ, MBS RE TR, Construct Datax 8% F % B # Rt FRFEL F
R E (Austrian Protective Association) AN AL RRE, HFiEBERIEER, Construct Data, Event FairZAVRON
B R it Fe5 7 HE (R P S/ LR LR

HFair Guide XExpo GuidefEH KR ETENA RKeERI&%TF5ELH[E, Construct Data, Commercial Online Manuals,
Event Fair, AVRONEiInternational Fairs Directory f] §¢ 2 HERASIEE 2 AR . B TELERELUIMOEENREE REZ
Fi8E, UREETALENMBEAE. ARFHTSEETEREEMEL (BFEUANFEIENEL) KMtz aT,
FEARBRAXHMEXREERER, WRERTASHFIZE.

AEFHTEFZEBE T Z % Construct Data X /3% Commercial Online Manuals & /3% Event Fair /3 AVRON & /3%,
International Fairs Directoryt 2|z 32 . IR TEEEERIE N T ELConstruct Data & /3 Commercial Online Manual /3%
Event Fair % /3t AVRON K /3% International Fairs Directorys I3 &4, BT RELAE B Construct DataX /s Commercial
Online Manuals %/s}Event Fair % /g{ AVRON /g% International Fairs Directory$g HE T iR MR E 2 BR THEEZX
, BASHEYN. BTEZMNAEE R REEREINARERSKEEER.

AREERRE S 2T UFI #fFair Guide, Expo Guide, Construct Data E2Commercial Online Manuals$®EX < 1T&/, ;52
€8 1tk 48 & http://www. ufi.org/industry-resources/warning-construct-data/.
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Electricity Supply and Fair System & Furniture &7 it fE BL (i 4548 2 %12
EAHE

Exhibitor should check which type of socket you have ordered including those standard socket included in the booth
provided by organizer (if any) and its power limitation. Each socket can connect one electrical appliance only. The
fuse will be broken if electricity consumption exceeds the power supply limit. HKD50 will be charged for each fuse
re-installation. No multi-plug or extension cord are allowed to be connected to the socket. HKTDC reserves the
right to suspend the electricity supply until the problem is rectified by the exhibitor concerned.

%Eﬁ%%’%%ﬁ'l'ﬁﬁfﬂﬁﬁ‘ikﬁkﬁ (WMEEIZENMEHRER, S—EEEHNAEE
BLER, URRME—FXRER, V27EBE&HT, UG REBLHER. RBEFRERK
Z%E’Jﬁ)ﬂi%%‘¥£+n ER ﬁﬂ]%#?ﬁﬁét&‘%ﬁﬁﬁ?ﬁﬁi‘ﬂﬁﬁ, —RBEBRKXBH K
BERIHERENEZAHMSREAMEERERE.

The electrical appliance used by the exhibitor on-site should be a 3-pin plug and in compliance with the electrical
safety requirements (as shown in the picture).

CREFAZCEFARUAEAFTAENZERABNZWNIEE (WE T) .

For those exhibitors who ordered lighting connections only, please contact the “Technical Services Counter” for power
supply once your lightings are installed.  The exhibitors shall be solely responsible for any consequences caused by
the electrical appliances they bring to the fair. Please do not exceed the power supply limit.

ERUNEZCHEHBAENESRE (HEBTHRERRESERER), EETRRERK, &
MEggE "BURKERBE AERHENER. ﬁ%ﬁﬂ%i‘fﬁrﬁ%%z%%&ﬁlﬁ: i
SIBzEMBRAEMERE, VVZEBEF.

Fair System & Furniture 3 {sr&E4E & (%12

No tapes, nails, fixtures, removals or modifications of any kind are allowed to be applied to the official booth structure.
No additional booth fitting (including exhibitor’s own shelves), structure, lighting, display, decoration items or
exhibits can be attached, by any means, to the aluminium profile or structure or panels or fascia of the booth.
Please request for booth modifications at our Technical Services Counter ONLY. Exhibitors are liable to any damage
caused to their booth fixtures and fittings at the fair.

MNEBTIBSEBEETARIXZHKE, XEXREETARAEA, TASTLEMTF. B
ERVEBIERILATZMEITEAE[S KM Eﬁﬁﬂl\ﬁ‘]%é‘é@i(@,ﬁ
B&R). &1, J@:E\ BRolm,. RBPWHIRRF. ﬂu?&fﬁtﬂ&iﬂ A5 B

F. REBUEARENEKENFEMERGHASZRIBEHE -

Each square metre of wooden shelf and cabinet top can only support weight under 3kg. Hanging objects from
ceiling beams and system panels are prohibited. For safety reasons, standing on the table, chairs, cabinet tops or
showcase tops, etc. are strictly prohibited.

BARREREMEEDTREEETER =AY RIEERREEIREEEEMEME.
HERR2EH, BEHVERT. BF. WEXRFEFL.

The exhibitor undertakes to indemnify the organizer from any claims caused by their decoration / construction works done to the shell scheme.
SR ORS - SHMERIPRE SIS ] R R A e S i Ll BT 5 BV RS - EPHE I HEE -

% -

The exhibitor is recommended to take out insurance policies to cover itself against all potential liabilities. The exhibitor shall be solely responsible for
death, injury, damages or any consequences in relation to the violation of any of the above guidelines.
RS R nT R W RSP VB E R E IR, R BEIES ] S2ERSRES B ET - ABGF - RS IEEA R

EEBERS
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9. Trolley Rental Service NOT Available RE® % H FHHERF

Trolley rental service will NOT be available for exhibitors at the fair. Exhibitors are advised to make your own
arrangement in advance should you need to use any trolley in the fair.

ZERBFTIEE, RETHIREAFHERS. SRENFEERFHES, FRITRH.

10. Free Wireless LAN service R &L FAMRFE

To ensure smooth Internet access during the fair period for business usage that requires stable connection (such as
website demonstration, download of multimedia files, remote access to company server, etc.) throughout the Fair,
exhibitors are advised to order a dedicated Broadband Line inside your booth, instead of relying on the Wireless LAN
service provided by Hong Kong Convention and Exhibition Centre (HKCEC) (Please refer to FORM 5 in the “Order
Forms”).

All exhibitors are kindly reminded that the free Wireless LAN service operated by HKCEC intends only for light and
causal usage by a limited number of users simultaneously. The wireless connection may fail or become slow and/or
unstable during the fair period, and will disconnect if the connection is idle for over 10 minutes.

N BEARERETHRFERERS ARERIFRBEAREWARRE. *Z%TQ&E&L?& MEBREE ),
PSRRI TR — R B R LR RUEERMADER, BeABEETERET VIRBCER LR
(FREETEFAA R [ RERIE | MEVERHE 5).

FLRATWRIEFETERED VMERZ R ERR LERB RAEAEROER FRMHEERERN LARIE. Eit
ERETHIEMERE T EHIERE %?9&551 TRERZEBFRR, BHERZFLABHEEEIA 10 758, BELARBTE
BiTHiE.
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Dear Exhibitors,
Invitation to
“HKTDC United Cares” — Donation of Exhibits at
HKTDC Hong Kong Toys & Games Fair 2026 (12-15 January)

The Hong Kong Trade Development Council (HKTDC) is pleased to organise once again the “HKTDC
United Cares” — Donation of Exhibits at the HKTDC Hong Kong Toys & Games Fair 2026 to promote the
awareness of corporate social responsibility among the business community.

Through the “HKTDC United Cares”, exhibits are collected from exhibitors and donated to less privileged
groups through the Hong Kong Council of Social Service (HKCSS). HKCSS is a non-profit organisation
comprising over 400 agency members, providing over 90 per cent of social welfare services in Hong Kong.
Together with the agency members, HKCSS promotes the betterment of social welfare services in Hong
Kong with an aim of being responsive to the needs of the community.

More than 500 exhibitors have taken part in this meaningful activity and over 200 social service agencies
have benefited from the campaign since it was launched in 2006. We hope you will support the campaign
and together uphold corporate social responsibility.

As your donation will be sent directly to the less privileged groups or for other charity activities, we
welcome items which:

can be used without the need to add any extra parts
are NOT fragile

are NOT baby products

are intact products

are simple in packaging for ease of transportation

arwnpE

To participate, please fill out the attached reply form and return it to Ms Treva Fan via e-mail to
treva.zt.fan@hktdc.org on or before 5 December 2025 (Friday). Our staff will collect the donated exhibits
from your booth on 15 January 2026 (Thursday), the last day of the fair between 4pm and 6pm.

As a token of appreciation, we will acknowledge those exhibitors who have participated in the campaign for

We look forward to receiving your support and favourable reply soon. Wish your exhibition a great
success!

Thank you.
EEBHRE
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel MEE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 K (852) 2824 0249
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BEBERFE—OHRNESEECETREEAERT] - BHBSEBSEABREELRER 2026 #E
2p "EEERBIERRERTE . BEEmMUEELS LAFTENME - TERSHNEmEE
BEEMEIRMA MG (BRELE)  BEFPHLHOEEZE - tHtE 400 SEAERBHEESE -
BMNRBEHTRIRHBENLRAL IR - REASSDALE -

H 2006 Fit - EA#ER 500 HLREBREMSE ' HEEXBERMBIRTH . BB 200 XL E
BHEEBRE - SSRBSFUERRST - —REBETEFEAZEE -

HRFIEEEYmEERBEETARTEALUIER - R SEATES

EASNEAHmo UEEERNY @
FES WY on

JFE2 5 Fm

SEEMEIBHENY m
AEESERBEY UG EER

=

a ke

MERBERER BHEXEKILR 2025 F£ 12 B 5 HEEBHASI ZAEHEB/)NE
treva.zt.fan@hktdc.org - KETEAERK 2026 £ 1 A 15 HEHN) I TF4RE26 K - BIRE
ENRE—KRE EQATWEAWEBRENEmR -

BT SERTNSE

REMRELAT) - EEEE

IR
EEBHRE
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel MEE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 K (852) 2824 0249

EERFAEE REERRARETOHEES 138 Email & exhibitions@hktdc.org


mailto:treva.zt.fan@hktdc.org

P HC g

Hoﬁd Kdnq g’i/‘
TOYS & Games Fair -us== | EPLUS O UNITEDEE
EEGAR

Reply Form [El{&

Please email the reply form on or before 5 December 2025 (Friday) totreva.zt.fan@hktdc.org. For

enquiry, please call 2584 4126.
B 2025 & 12 H 5 H(E#h)sl 2 aiEF 2 treva.zt.fan@hktdc.org °
MEEH - HHE 2584 4126,

“HKTDC United Cares” — Donation of Exhibits at
HKTDC Hong Kong Toys & Games Fair 2026
EHEESEBHIAR 2026
[ EHERRHTERRASRITE ]

O  Yes, my company will participate AN\ R & L0
O  No, my company will not participate AABEARE M

Company Name/2A 8 & 18 :
(same as the booth fascia EL# {37 % E 48 [5])

Booth no./# i 5 £ :

Contact person/Bi & A :

Address/ih it -

Tel no. /& §

Fax no./{B&:

E-mail/E &} :

Types of Donation/8% @EEE :

Quantity of Donation/B% & & :
(no. of carton box WA4R R #5T)

® Please indicate the no. of carton box required
from HKTDC if necessary:
NFRETEEEERMREE, BRKE:
® Size of the carton box provided by TDC is
BEYERRMZRRER TS
19"(W) x 15"(D) x 13"(H)

NOTES &=:

1. For safety reason, easily breakable items such as glass, ceramics, porcelain and the like will not be accepted for
donation. AREER, XERILTEZEZWENIRRRM, FlIKE, MESRF.
2. HKTDC reserves the right to reject any exhibits for donation. HHEEERARERNIBFHELE ZEBIEMNEMIBE -

EEBHRE
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Circular (10) - GO HKCEC sEiES,

HKCEC has launched a new truck application for vehicles entering HKCEC. All vehicle drivers are
required to download an application called "Exhibition Express" before entering the CEC to obtain tickets
(i.e. collect tickets). The previous Tsing Yi waiting area has been cancelled. Please read the instructions in

the link carefully.

TETHRET O () R AGRVEREL REERER - AT R EgaE N gRATHFET
AR T gRIES ) EREDUERFIRE (BIHEE) » DHERTEKEREECLLHUY - F bR s 4
AYEER -

Please contact HKCEC hotline (852) 2582 7130 during 10-15 Jan for enquiries about the GO HKCEC App.
A 1 H 10 £ 15 OHEREEGEER (852) 2582 7130 EHARHGREIVESEREANER -

User Guide ZHEBJ5E

EN:
https://www.hkcec.com/sites/default/files/2023-09/G0%20HKCEC%20Mobile%20App%20General%20U
ser%20Guide%20%E2%80%93%20Exhibition EN.pdf

s
https://www.hkcec.com/sites/default/files/2023-09/G0%20HKCEC%20Mobile%20App%20General%20U
ser%20Guide%20%E2%80%93%20Exhibition TC.pdf

FAQ fH8E%&

EN:
https://www.hkcec.com/sites/default/files/2023-09/G0%20HKCEC%20Mobile%20App%20Frequently%20
Asked%20Questions EN.pdf

TC:
https://www.hkcec.com/sites/default/files/2023-09/Go0%20HKCEC%20Mobile%20App%20Frequently%620

Asked%20Questions TC.pdf

Youtube Video fHAEZE
English: https://www.youtube.com/watch?v=4p00gv9hQgs&t=109s
Chinese: https://www.youtube.com/watch?v=pgphCJWVvsQ

L~/

EEBHRE
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Exhibitors’ Brief on the Protection of Intellectual Property Rights at TDC Exhibitions
The Hong Kong Trade Development Council (referred to below as “TDC”, “Organizer”, “we”, “our”
or “us”), the statutory body promoting Hong Kong’s international trade, is committed to fostering
original design and safeguarding intellectual property rights.

We have on-the-spot procedures at our trade fairs for handling any complaint that a product on
display infringes someone else’s intellectual property rights. These complimentary procedures are
not the only way in which complainants can file complaints. Complainants can also file complaints
with Hong Kong Customs and Excise Department and/or the Courts of Hong Kong.

These procedures, carried out with our legal advisors (“Legal Advisors”), are designed to help
establish whether there is a case to answer so that complaints may either be pursued or resolved
promptly.

Our aim is as much to protect the rights of individual exhibitors to be promptly cleared of
unfounded complaints as it is to uphold their obligation to respect the intellectual property rights of
others.

In this respect, the attention of all exhibitors (“Exhibitors”) is drawn to Clause 43 of the conditions
of participation, setting out rights and obligations of exhibitors at TDC exhibitions, which is set out
below for ease of reference:

The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material or any
other part of the display on the Stand do not in any way howsoever violate or infringe any third
party’s rights including all intellectual property rights including but not limited to trade marks,
copyright, designs, names, and patents whether registered or otherwise. The Exhibitor agrees to
fully indemnify the Organizer and its agents, representatives, contractors and employees against
all costs, expenses and damages arising from any third party’s claim of infringements by the
Exhibitor and/or the Organiser and/or the latter's agents, representatives, contractors or employees
of such third party’s rights.

The Exhibitor agrees that it shall comply with any “Exhibitors’ Brief on the Protection of Intellectual
Property Rights at TDC Exhibitions” (“Exhibitors’ Brief”’) that the Organizer may issue from time
to time, including abiding by any complaint procedures and penalties stated in the Exhibitors’ Brief,
whether as a Complainant of infringement of intellectual property right or as a party subject to any
such complaint. If the Exhibitor fails or refuses to abide by any of the terms and conditions of the
Exhibitors’ Brief, the Organizer shall have the sole and absolute discretion to ban the Exhibitor and
any of its representatives, parent, associate, affiliated and/or subsidiary companies from any or all
future TDC exhibitions and/or to further ban any representatives of the Exhibitor in question from
entering the venue of the current TDC Exhibition in which the Exhibitor is participating.

If a complainant (“Complainant”) files a complaint with the Organizer in accordance with the
Exhibitors’ Brief and requests the Organizer to take action against an Exhibitor, the Complainant
agrees to hold the Organizer, its agents, representatives, contractors and employees (including but
not limited to their Legal Advisors) harmless and to fully indemnify each and every one of them
against any and all liabilities, losses, costs (including but not limited to legal costs), expenses and
damages of any nature whatsoever incurred or suffered by any of them as a result of or however
arising from any action that the Organizer, its agents, representatives, contractors or employees
(including but not limited to their Legal Advisors) may take in reliance of or as result of such
complaint filed by the complainant, or any other requests, directions or instructions made or given
by the complainant pursuant to such complaint. The Complainant further agrees not to take any
legal action or make any claim or demand against the Organizer, its agents, representative,
contractors or employees (including but not limited to their Legal Advisors) in relation to such
complaint and the alleged infringement of intellectual property rights.



Procedures

1.

10.

If you have any complaint involving infringement of your intellectual property rights, this should
be reported to the Fair Management Office, where it will be handled by TDC Fair Officials and
the Legal Advisors engaged by TDC.

If you receive a complaint at your booth, you should refer the Complainant to the Fair
Management Office.

Both the documents attached to the Exhibitors’ Brief and the Legal Advisors on site will specify
the kind of documents and other evidence necessary to support a complaint.

If the Legal Advisors are satisfied, on the basis of the documents provided, that the
Complainant’s intellectual property rights are valid and have been infringed by the display of
the Exhibitor’'s product or material in dispute at the Fair, a TDC Fair Official will visit the booth
involved.

The Fair Legal Advisor will also visit the HKTDC’s website (www.hktdc.com) to check whether
the product or any material in dispute is displayed on the said website. If so, the HKTDC has
the sole and absolute discretion to disable the link or otherwise take down / remove the
disputed product or material from the Organizer's website in accordance with the HKTDC'’s
Terms & Conditions for Printed Advertisement & Online Promotion without further notice.

As Fair Organizer, TDC has the power to immediately take at least 3 photographs of the
product or any material in dispute.

The Exhibitor will be asked to remove the product or material in dispute immediately from
display and not to trade in it for the remainder of the Fair unless he/she can adduce evidence
to show to the satisfaction of the Legal Advisors that he/she has the right to deal in such
product or material. He/she will also be required to sign an undertaking immediately to this
effect. A copy of the signed undertaking and one copy of the photograph will be given to the
Complainant and the Exhibitor. A further copy of the signed undertaking together with one copy
of the photograph will be retained by the TDC for its records.

If the TDC is notified by the Customs and Excise Department that it is investigating possible
violation of copyright and/or trademark by an Exhibitor at the Fair, the Exhibitor will be required
to immediately remove the product or material which is under investigation for the remainder of
the Fair.

If the Exhibitor fails or refuses to co-operate with TDC under paragraphs 6 and/or 7 and/or 8
above, TDC shall have the right and power, in its sole and absolute discretion, to ban the
Exhibitor and any of its representatives, parent, associate, affiliated and/or subsidiary
companies, from any or all future TDC exhibitions.

TDC staff will visit any booth in respect of which a complaint has been received and accepted
by TDC’s Legal Advisors, in order to reconfirm that the disputed product or material is no
longer on display and is not being traded. If the Exhibitor is found to have breached its
undertaking not to display or deal with the product or material in dispute during the remaining
period of the Fair, TDC shall have the right and power, at its sole and absolute discretion, to
immediately terminate the right of participation in the Fair in question of the Exhibitor and any
of its representatives, parent, associate, affiliated and/or subsidiary companies without any
refund of the participation fee already paid , and to ban the Exhibitor and any of its
representatives, parent, associate, affiliated and/or subsidiary companies from any or all future
TDC exhibitions.



Penalties

An Exhibitor and/or any of its representatives, parent, associate, affiliated and/or subsidiary
companies may, in the sole and absolute discretion of the TDC, be banned from any or all future
participation in TDC exhibitions if:

a. after TDC has received and accepted a complaint against the Exhibitor, the Exhibitor fails or
refuses to:
- allow TDC to immediately take 3 photographs of the product or material in dispute;
- sign an undertaking immediately in favour of TDC in a form provided by TDC, indicating its
decision whether to remove or continue to display the product or material in dispute;

OR

b. if the Exhibitor refuses to remove from display the product or material in dispute and a legal
action brought against the Exhibitor in relation to the display of the product or material in
dispute is upheld by a Court in Hong Kong, notwithstanding that the Exhibitor has signed an
undertaking in favour of TDC and allowed TDC to take photographs of the product or material
in dispute during the Fair;

OR

c. the Exhibitor removes the product or material in dispute immediately from display and signs an
undertaking provided by TDC not to display or deal with any such item for the rest of the Fair
period, but is subsequently found to be in breach of such an undertaking; in which case the
TDC shall, in addition, be entitled to immediately terminate the Exhibitor’s right of participation
for the rest of the Fair period without refund of any participation fee already paid by the
Exhibitor;

OR

d. there are two or more court rulings from a Court in Hong Kong against the Exhibitor confirming
its infringement of intellectual property rights of any Complainant(s) during two consecutive fair
periods, notwithstanding that the Exhibitor has cooperated with TDC during the Fairs by
removing the disputed product or material from display;

OR

e. within two consecutive fair periods there are four or more valid complaints filed against the
same exhibitor and which have been accepted by the Legal Advisors:
- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items

OR

f. the Exhibitor is accused or convicted of any criminal offence relating to infringement of
intellectual property rights or violation of intellectual property-related laws and regulations.



Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Kong)

It is a criminal offence to make or deal in articles that infringe copyright. The Copyright
Ordinance sets out in detail the different activities that constitute criminal offences. A person
who commits such a criminal offence is liable to a fine of HK$50,000 in respect of each
infringing copy and to 4 years’ imprisonment or a fine of HK$500,000 and 8 years’
imprisonment depending on the type of infringing activity carried out.

Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Kong)

Under the Trade Descriptions Ordinance, any person who:-

(i) applies a false trade description to any goods, or any service supplied or offered to be
supplied to a consumer;

(i) supplies or offers to supply any goods, or any services to consumers, to which a false
trade description is applied; or

(iii) has in his possession for sale, or for any purpose of trade or manufacture, any goods to
which a false trade description is applied

commits a criminal offence.

Further, any person who forges any registered trade mark or falsely applies to any goods any
trade mark so nearly resembling a registered trade mark as to be calculated to deceive also
commits a criminal offence.

Further, any person who engages in relation to a consumer any unfair trade practices
(including but not limited to any commercial practice that is a misleading omission, or is
aggressive, or constitutes bait advertising, bait and switch, or wrongly accepting payment) also
commits a criminal offence.

Any person who commits such an offence under the Trade Descriptions Ordinance may be
liable -

a. on conviction on indictment, to a fine of $500,000 and to imprisonment for 5 years; and

b. on summary conviction, to a fine of $100,000 and to imprisonment for 2 years.




Documents Required as Evidence of Subsistence and Ownership of Intellectual Property
Rights

A. Copyright

Option 1: An affidavit of copyright ownership and subsistence made by the owner of the
copyright work pursuant to Section 121 of the Copyright Ordinance (Cap. 528 of Laws of Hong
Kong) - for reference purposes, a template affidavit is available for download at:
[http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/2.pdf]

OR

Option 2: If the Complainant owns and provides its original evidence for all of the below items

4-6 as evidence, and provide information and evidence of all of the following:-

date and place that the copyright work was first made or first published;

name of the author of the copyright work;

name of the owner of the copyright work;

original copyright work (e.g. design drawings, sketches, etc) - NOTE: copies, including

photocopies or computer copies will not be accepted;

original evidence on proof of ownership of the copyright work - for example, in the event

the author of the copyright work is an employee of the Complainant, that employee’s

contract of employment; or in the event the author of the copyright work is not the

Complainant nor its employee, copyright assignment evidencing the assignment of

copyright from the author to the Complainant; and

6. original evidence of the date of (i) the first sale of the product/article to which the copyright
work relates (e.g. invoices, shipping documents, etc) or (ii) the first publication of the
copyright work, and such evidence must clearly identify the product/article in question

PO~

o

For any complaint made under Option 2, complainants will also be required to complete,
provide and confirm all the above information and evidence in a standard-form checklist (which
is available for download at [http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf] or
to be provided by TDC at the time of the complainant’s filing of the complaint). If any of the
required information and/or evidence is missing or otherwise incomplete, or if any of the
information and/or evidence provided are, in TDC’s opinion, unreliable, conflicting, false or
inaccurate in any manner, the relevant complaint will not be processed or will be rejected.

B. Trade Mark

1. Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong Kong
including any renewal certificates or proof of renewal (NOTE: foreign registrations will not
be accepted).

C. Registered Design

1. Original or certified copy of a valid Certificate of Registration of Design in Hong Kong
including any renewal certificates or proof of renewal (NOTE: foreign registrations will not
be accepted).

D. Patent

1. Oiriginal or certified copy of a valid Certificate of Grant of Patent in Hong Kong including
any renewal certificates or proof of renewal (NOTE: foreign registrations will not be
accepted); and

2. A written opinion from the complainant’s Hong Kong patent agent or legal advisor that the
Hong Kong patent is valid and infringed by the display of the Exhibitor’s product or material
in dispute during the Fair with clear and specific reference to the alleged infringing product
in question.

And any other evidence that the Legal Advisor may require depending on the specific facts of the
case.

* The Organiser reserves the right to amend any contents in the Exhibitor’s Brief (including without
limitation the documents required for filing a complaint) at any time without prior notice.
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SME Export Marketing Fund

Seize the Chances .
Expand Matkets

SME Export

Marketing Fund

T¥XE 5 F
- Trade and Industry Department

SME Export Marketing Fund (EMF)

Eligibility

Non-listed enterprises* registered in
Hong Kong under the Business
Registration Ordinance (Cap. 310) with
substantive business operations in Hong
Kong.

=

Funding Ceilings

® Each enterprise: Cumulative amount of
w HK$1,000,000

e —

® Each application: Funding support is
provided based on the ratio 1 (government) :
3 (applicant enterprise) on the total approved
expenditures incurred or HK$100,000,
whichever is the less

Funding Scope

®

Trade exhibition held in/outside HK
(physical/online)*

Business mission (physical/online)

Corporate website/mobile apps

* Effective from 30 April 2021 until 30 June 2026, the funding
scope of EMF is expanded to cover large-scale exhibitions
targeting the local market as well as online exhibitions, and
the eligibility criteria is relaxed to cover non-SMEs.

Application Methods

Applicant enterprises may opt to apply for Initial

Payment cum Final Payment or Reimbursement.

Only accepts applications completed on or before 30 June 2026.
LLLL

Initial :‘5- Tt
Payment e----
Submit application C‘%

calendar days

within 45 to 120 |
before activity

Activity
Final Reimbursement

Payment e e Submit application
Submit application H-H I within 60 calendar

within 60 : : days after activity

calendar days - ———- <605 m———
after activity

Submission of Application OO0
e Online e-Form
e By post/drop-in box/in person [w]

For more details of the application methods and
procedures, please refer to the Guide to
Application. Application form and Guide to
Application can be downloaded from EMF's website

(http://emftid.gov.hk/en)

For enquiries, please contact:

SME Export Marketing Fund Branch
Trade and Industry Department

Room 1301, 13/F, Trade and Industry Tower,
3 Concorde Road, Kowloon City,
Hong Kong

Tel. 123985127

Fax : 2391 2646 / 3525 0329
Email  : emf_enquiry@tid.gov.hk
Website : https://emf.tid.gov.hk/en

Trade and Industry Department
Hong Kong Special Administrative Region Government
March 2025
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Guidance to Custom Built exhibitors for on-site usage of electricity

- For electricity supply you have ordered from HKTDC, exhibitors must have their own electrician. The official contractor

will not provide installation and connection services for these items.

PSRV A FHREES TA - RERESR A GR35 R RIRT TR S R A (e AT B i e & A2 i

- Total power consumption shall not exceed the current specified. In case of overload, the organiser reserves the right to
suspend the electricity supply until the problem is rectified by the exhibitor concerned.
SEEATFEHRERA T EAEEBC 2 EER - MRAEER - TSRS LB R AR S R R S
E -

- In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical installations,
inspection and testing must be carried out by a registered electrical worker together with a registered electrical contractor.

“Certification of installation, inspection & testing” (Form WR1) should be submitted to the Official Electrical Contractor by

1500 hrs on the last move-in day. Failing to provide by 2200 hrs on the last move-in day will result in suspension of electricity
supply throughout the fair period. The employer of the electrician shall be liable for any damages caused if the electrician
fails to comply with the above requirements.

TG (354 0 6 7 ) 7 (SR8 ) B0 - FrA B 288 ~ i OB R EREEITT R S AR B RGET R S R s (7T
WZHAFEEFRNG WR1 KRR 5 H N 3 BRI TR E B RER » DAZEESH » AIREERRZIG T 10 BRTAC%E » RRHAPKS
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JEE o

- ltis important that custom built exhibitor should take full responsibility of turning off main switch of the booth after fair
closes every day. For safety and energy-saving purposes, the respective contractor will be asked to come back to the
fair ground for turning off main switch if it is found still on in the empty booth. The organiser will not be responsible for
any loss subsequently caused by turning off the booth main switch if the responsible contractor is not accessible.
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Exhibition Services, HKTDC

EREERR
83 Chun Yat Street, Tseung Kwan O Industrial Estate, Tel B (852) 1830 668
Tseung Kwan O, Kowloon, Hong Kong Fax {@ K (852) 2824 0249

FEENESEREER TN H3HR Email # hktdc@hktdc.org
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